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1.YTBepauTh mnpuiaraeMblii aJMUHUCTPATUBHBIN PEIJIAMEHT HCIOJIHEHUS
MYHUIIMNAIbHOU ycinyru «CoBeplleHUsT HOTapUalbHbIX JEHCTBUNA Ha TEPPUTOPUU
XOTUMITBCKOTO CEJIbCKOTO MOCEICHUSI
2. HacTosiiiee mocTaHOBIEHUE BCTYMAET B CHILY MOCIIE €ro OOHApOTOBAHMS.

In1aBa agxMuUHHCTPAMUA
XO0TUMJIBCKOTO CeJIbCKOI0 MOCeJeHUs I 'M.IlopoxHsikoBa



YT1BEpKIECH
MOCTAaHOBJICHUEM aIMUHUCTPALIUN
XOTUMIIBCKOTO CEJIbCKOTO MOCEIEHUs
Ot 15.06.2012 . Ne50
AJIMUHUCTPATUBHBIN PETJTAMEHT

NpeaoCTABJEHUS] MYHUIIUNIAJIBHOM YCIYyTH

«CoBepuieHnsi HOTAPUAJIbHBIX /I/iCTBUH HA TEPPUTOPHH
XOTHMJIBCKOTO CeJILCKOT0 MOCeJIeHUs»

1. O01mMe moI0KeHus
1.1. Haumenoeanue MyHuuunaivHou yciyzu

AIMUHUCTPATUBHBIN periaMeHT [IPEAOCTABICHUS aAMUHHACTpALMEN
XOTUMJIBCKOTO  CEJIbCKOIO TMOCENEHUs MYHHIMNANbHOW yciayrd «CoBeplleHus
HOTapUalabHbIX IEUCTBUM HA TEPPUTOPUU XOTHMIIBCKOTO CEJIBCKOTO IOCEIEHUS»
(mamee - pemIaMeHT) OINpenensieT CPOKM U TOCJIEAOBATEebHOCTh JIEHCTBUIA
(aIMMHHCTpPATUBHBIE MPOLEAYPHI) PU NPEIOCTABIEHUN MYHULIUITAIIBHON YCIYTH MO
COBEPILEHNIO HOTapUaIbHBIX AEUCTBUH (J1ajlee — MyHULIUITAJIbHAS YCIIYTa).

1.2. Haumenosanue opzana, npeoocmagenaiou,e20 MyHuyunaibHyio ycuyzy.

B cBsi3u ¢ OTCyTCTBHEM B IIOCEJICHHUU HOTapUyca, MYHHUIIMIIAJbHAS yCIyra
MPEIOCTABIACTCS  QJIMHHUCTpAMEH XOTUMIIBCKOTO CEIIBCKOTO IOCENICHUS M
OCYIIECTBIIICTCS Yepe3 INaBy aJMHUHHUCTpPAIMH MMOCENeHUs (anee — JOHKHOCTHO®
JU1A).

JIOJDKHOCTHOE JIMIT0, OCYIIECTBIISIONIEe PaboTy MO OKa3aHWIO MYHUIIMMIATLHOMN
YCIIYTH, CUATAETCS YMOJTHOMOYCHHBIM JIUIIOM, WCIIOJHSET OOS3aHHOCTH B OOBEME,
YCTAaHOBJIEHHOM HX JIOJDKHOCTHBIMM HWHCTPYKLHMSIMH, W HECET YCTAaHOBIICHHYIO
3akoHOMareJbcTBOM  P®D, WHBIMM  HOPMATUBHBIMM  IIPABOBBIMU  AKTaMH,
OTBETCTBEHHOCTH 3a NMPABUIIBHOCTD JICVCTBHM.

IIpn oxka3aHMM MyHHULMIAIBHOM YCIYI'HM, B LEISAX IOJYyYEHHUS JOKYMEHTOB M
uHbOpMaIK, HEOOXOAUMBIX JJISl PUHATHUS PEIICHUS, TOMKHOCTHOE JIMIA MECTHOTO
CaMOYIPABJIICHUSA OCYILECTBIAET B3aUMOACHCTBHE C TIPAXKIAHAMHU, a TaKKe
OpraHM3alMsIMU M YUYPEXKACHUSIMH, HMEIOLIIUMHU CBEICHUS, HEOOXOAUMBIE IJIs
IIPUHATHS PELIECHNS U KaY€CTBEHHOIO OKa3aHUs MyHULIUIIAIIBHOU YCIIYTH.

1.3. Ilpedoocmaenenue MyHUUUNANLHOU YCIY2U  OCYULECMEIACMCA 6
coOmeemcmeuu c:

- Koncruryuueit Poccutickoit denepanuu;
- I'paxxnanckum konekcom Poccuiickoit @eaepanuu (nanee — Kogekc);
- Hanoroseim Konekcom Poccuniickont @enepanuu;

- ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «OO0 00mMX NpUHLUIIAX
OpraHu3allid MECTHOro camoympasieHus B Poccuiickoit @epepamuu» (cC
U3MEHEHUSIMU );

- @®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpEHHS



oOparmenuii rpaxknan Poccuiickoit @eneparuny;

- OcHoB 3akoHoAarenbcTBa Poccuiickoit @enepanuu o Hotapuare ot 11 deBpans
1993 . Ne 4462-1 (nanee - OCHOBBI);

- IIpukazom Muntocta PO ot 27 gexadbps 2007 r. Ne 256 «O6 yTBepkaeHUU
WHCTpYKIIMU O MOPSAKE COBEPILEHUS HOTAPUAIbHBIX JEHCTBUN ITaBaMH MECTHBIX
aIMUHUCTpAIMH TOCEIeHUH W CHEIHMAIbHO YHOJTHOMOYEHHBIMU JOKHOCTHBIMU
JMLIAMU MECTHOTO CaMOYITPaBICHHSI TOCEICHUI;

- YcraBoM XOTUMIIBCKOTO CEIBCKOTO MOCENIEHUs (C U3BMEHEHUSIMHU ).
1.4. Onucanue pe3ynobmamos npeoocmasieHus MyHUYUNATbHOU YCY2U

PCSYHLT&TOM npeaoCTaBICHUA MyHHHHHaHLHOﬁ yCIyru ABIACTCA
HOTapHaJlbHOC 3aCBUACTCIILCTBOBAHUEC 3aBCHIAHMA, I[OBCpGHHOCTCﬁ, BCPHOCTHU
KOTIHUH AOKYMCHTOB M BBIIIMCOK U3 HUX, IOAJIMHHOCTH IIOAIIMCH HA JJOKYMCHTAXx.

1.5. IHonyuamenamu MYHUUUNATLHOU YCIIY2U  AGAAIOMCA  2PANHCOAHE,
oopamuewiueca 6 aomMuHucmpayur) XomumiabCKo20 CelbCKO20 NOCeNeHUs 3a
HOMApPUAaIbHBIM 3AC6UOEMENbCHIB0BAHUCM BEPHOCHU KORUIL  OOKYMEHMO8 U
6bINUCOK U3 HUX (Oanee — 3aaeumeii).

2. TpeGoBanusi K MOPAAKY NPEAOCTABICHUSI MYHUIIUNIAJTBbHOM YCIYTH

2.1. Ilopaoox  ungpopmuposanuss o0  npasunax  nNPeoOCMAaAsIeHU
MYHUUURATLHOU YCTIY2U

AJIMUHUCTpAIMs XOTUMJIBCKOTO CEJIbCKOTO TIIOCEJICHUSI pacrojiaraeTcs IIo
aapecy:

155639, NBanoBckas obnacth, FOxckuil paitoH, c.Xotumib, yi.llenTpanbHas,
oM 27.

Anpec anekTpoHHON mouThl: Xotimladm@mail.ru

['padux pabGorbl agmMuHHCTpanuu: MoHenenbHUK — msATHUIA ¢ 8.00 mo 16.00,
cy000Ta, BOCKPECEHbE - BHIXOHOM.

Tenedbon (dakc) aamuHUCTpanuii XOTUMIIBCKOTO CEIHCKOTO TOCEJICHHUS
8(49347) 2-63-73.

[To Tenedony npegocrapisercs cieayromas nHdopManus:
KOHTaKTHBIE T€JIE(POHBI COTPYIHUKOB aIMUHUCTPALIUU
rpauk npuema 3asiBUTENEN CeuaIicTaMu aIMUHACT ALK

IIOYTOBBIN ajapec, BHCKTPOHHLIﬁ aapec aIMHUHHUCTpaLUU XOTUMIBCKOTO
CCIIBCKOTO ITOCCIICHHA.

Nudopmarmss o mopsake  MPEAOCTaBICHUS ~ MYHUIMIIAIBHOW — YCIIYTH
NPEI0CTaBISACTCS:

- HCIIOCPCACTBCHHO B aIMUHUCTpPAILIUN XOTUMIIBCKOTO CEJILCKOTO IIOCCJICHU A,

- C UCTIOI30BAaHUEM CPEJICTB IMOYTOBOM, Tele(OHHOM, 3JIEKTPOHHON CBS3H;



- TIOCPEICTBOM pa3MelleHuss MHpopManuu Ha HHPOPMALMOHHBIX CTEHAAX,
nyOnuMKalMd B CPEACTBAX MAaccoBOM uH(pOpManuu, u3naHus HHPOPMAITMOHHBIX
MaTepHUaoB.

Jlnst momydeHus: nHGOpMaUA O MPOIIENyPe MPEAOCTABICHHUS MYHUIIATIATLHON
yciyTH (nanee - uHpopmaims o mporieaype) 3asBUTEIN BIIpaBe 00pamnarbCesi:

- B ycTHOM @Qopme IUYHO WM 1O TenedoHy K JOJDKHOCTHBIM JIMIIAM
aIMUHUCTpALMK XOTUMJIIbCKOTO CEJIbCKOTO MOCEICHUS.

- B IMCbMECHHOM BH/JI€ B aApEC IT1aBbl aAMUHUCTpPALIU XOTUMJIBCKOTO CEIbCKOTO
IIOCCJICHUS.

OcHOBHBIMU TpeOOBaHUSAMU K HHPOPMUPOBAHUIO 3asIBUTES SBISIOTCS:
- IOCTOBEPHOCTH U MOJIHOTA UH(OPMALIMK O TIPOLIEYPE;

- YETKOCTh B U3JIOKEHUH NH(OPMAIIUU O MIPOLEAYPE;

- yA0OCTBO U JOCTYMHOCTD MOMy4eHHUs: HHPOPMAIUH O TIPOLENYPE;

- ONEPAaTUBHOCTH MPEA0CTABICHHS MHPOPMALIUU O MPOLIETYPE.

dopma nHGOPMHUPOBAHUS MOKET OBITh YCTHOM WJIM MUCHbMEHHOW B 3aBUCHMOCTH
oT (hopmbI OOpaIeHus 3asIBUTEIIS.

B cirydae ycTtHOro oOpaieHusi TOJKHOCTHOE JIMIO, OCYIIECTBISIONIEE YCTHOE
pa3bsCHEHME, JODKHO MPUHATH BCE HEOOXOAUMBIE MEPHI JIJIsl OTBETA.

[Ipu oTtBeTax Ha TeneoOHHBIE 3BOHKM M YCTHBIE OOpaIleHUS TpakIaH,
CTICIMAIMCTBI AIMUHUCTPAIIMU TOAPOOHO M B BEXKJIUBOU (KOPPEKTHOH) ¢opme
UHPOPMUPYIOT 0OpATHBIIMXCS TPaKJIaH 10 UHTEPECYIONUM UX BompocaM. OTBeT Ha
TeneOHHBIN 3BOHOK JIOJKEH HAYMHATHCS ¢ MHPOPMAIMKA O HAMMEHOBaHUHW OpraHa, B
KOTOPBIM TIO3BOHWUJ TpaXXTaHWH, (paMHIMK, WMEHH, OT4YeCTBA W JIOHKHOCTHU
CTIEIUATUCTA, TIPUHSIBIIETO TeJIe(OHHBIN 3BOHOK.

CrenmanvcThl aIMUHACTPAIIANA OCYIIECTBISIOT HH(pOpMUpOBaHHE TIO TenedoHy
oOpatuBImMXCs Tpakaad He 6onee 10 MUHYT.

B cnyuae ecnm 11t MOATOTOBKM OTBETa TpeOyeTcs MPOJOKUTEIBHOE BpeMs,
CHEUMATUCT AJAMUHUCTPALMM,  OCYLIECTBISIOIIMNA WHIUBUIYAIBHOE  YCTHOE
UHPOPMUPOBAHUE, MOXKET MPEAJIOKUTH 3asBUTENIO OOpAaTHTHCS 32 HEOOXOIUMOM
uHpopmMalrel B MUCbMEHHOM BHJE€ JUOO COINIAcOBaTh APYroe Bpems AJi YCTHOTO
UH(OPMHUPOBAHUS.

Crneumanuct aJMUHUCTPAIUU, OCYIIECTBISIONUMNA IPUEM U KOHCYJIBTUPOBAHHE
(mo TenedoHy WIM JUYHO), JOHKEH KOPPEKTHO M BHUMATEIIBHO OTHOCHUTHCS K
3asIBUTENISAM, HE YHUKAs UX YECTH U IOCTOMHCTBA.

2.2. Ycnoeusa u cpoxu npedocmagieHus MyHUYUNAIbHOU YCAy2u

OcHoBaHuEM AJIs1 HOTApHUAJIbHOTO 3aCBUACTCILCTBOBAHUA BCPHOCTU KONui
JAOKYMCHTOB MW BBIIIMCOK M3 HUX ABJBICTCA YCTHOC HJIM IMHMCbMCHHOC o6pa1ueHHe
3asABUTCIIA.



HorapuansHoe nercTBre coBepLIacTCs IPU NMPEABABICHUN NTACIIOPTa 3asBUTENS
WM TOKYMEHTOB, 3aMEHSIOLIMX €r0, OpPUIMHajIa U KOIIMA JOKYMEHTA, HA OCHOBAaHUU
KOTOpbIX OyZleT NOJArOTOBJIEHA JOBEPEHHOCTh WM BEPHOCTH KOMNHMH KOTOPOIO
HEOOXOAMMO 3aCBHJIETENbCTBOBATh HOTApPHAIBHO, M YIUIATE€ TOCYIapCTBEHHOU
NOLLIMHBL. MyHHIIMIAJIBHAST yCciIyra NpeaocTaBisercss B TeueHue 25-40 MUHYT ¢
MOMEHTa OOpallleHus 3asBUTENS, B 3aBUCUMOCTH OT 00BbEMA U CI0KHOCTH YCIIyTH.

A,Z[MI/IHI/ICTpaTI/IBHaH npogeaypa 10 IPUEMY 3asBUTCIIA OCYILICCTBIIACTCSA B
TEYCHHUE MHWHYT C MOMCHTAa O6paHICHI/I}I 3asABHUTCIIA.

A,Z[MI/IHI/ICTpaTI/IBHaH npoueaypa I10 YAOCTOBECPCHUIO JIMUHOCTH 3asABUTCIIA
OCYIICCTBIILICTCA B TCUCHHC 5 MHHYT C MOMCHTA IIpUCMa 3aABUTCIIA.

A,Z[MI/IHI/ICTpaTI/IBHaH nmpoocaypa IO HOTAapHaJIbHOMY 3aCBHUACTCILCTBOBAHHIO
BCPHOCTHU KOTIUH JOKYMCHTOB M BBIIIMCOK M3 HHX 100 OTKa3y B HOTapHUaJIbHOM
34CBUACTCIILCTBOBAHUN BCPHOCTHU KONIUi OJOKYMCHTOB M BBIIIMCOK H3 HHUX
OCYyHICCTBIICTCA B TCUCHHC 15 MHUHYT C MOMCHTA OKOHYAaHUSA YHAOCTOBCPCHUA
JINYHOCTH 3asBUTCIIA, HO HC IIO3JHEC 25 MHHYT C MOMCHTA 06pameHI/m 3asBUTCILA.

AJIMUHUCTpaTUBHAS npoieaypa 1o HOTApUAIILHOMY 3aBEPEHHIO
JIOBEPEHHOCTEM, 3aBEIIaHU OCYLIECTBISIETCS B TEYEHHE 25 MHUH, C MOMEHTA
OKOHYaHUSl YIOCTOBEPEHHUS JIMYHOCTH 3asiBUTENs,, HO He mno3aHee 40 MUHYT C
MOMEHTa OOpalleHusl 3asBUTES

AJIMUHUCTpaATUBHASI TIPOLIeIypa M0 HOTapHaIbHOMY 3aBEPEHHIO KOJUIEKTUBHBIX
JIOBEPEHHOCTEM OCYIIECTBIsACTCS B TeYeHUE 25 MHH, C MOMEHTa OKOHYaHUs
YIOCTOBEPEHHUS JIMYHOCTEHW 3asBUTENEd, HO He mo3aHee 60 MHUHYT ¢ MOMEHTa
oOpailieHus 3assBUTENEH.

Bpemsa oxupaHus 3asBUTENS UIA IMONYYEHUS MYHUIUNAIBHOW YCIYIH HE
JOJDKHO MpeBbIaTh 40 MUHYT.

2.3. Ocnosanusn 013 NpuUOCMAHOBIEHUA NPEOOCHAGIEHUS MYHUUUNATLHOU
ycayzu 1ubo omKaza 6 npedoCcmasieHul MyHUyURAIbHO YCIy2u.

2.3.1.  IlpenocraBneHue MYHULUOAIBHOW  YCIYTH MOXET  OBITb
IPUOCTAHOBIIEHO B CIlydyae OTCYTCTBUS JOKYMEHTOB, YIOCTOBEPSIOLIUX JIMYHOCTD
3asBUTEIIA, @ TaK K€ B CIIydae HeyIJIaTbl TOCYAapCTBEHHOM MOIUINHBI.

COBCpIIICHI/IC HOTAapHUaJIbHOT'O JICHCTBHUS MOXKET OBITH OTJIIOXKEHO B ciy4dac:

Heo6xonumocTu ucTpeOOBaHUsl JOMOTHUTEIBHBIX CBEACHUN OT (PU3MUECKUX U
IOpUJIUYECKUX JIUIL;

HaITpaBJICHUA JOKYMCHTOB Ha OKCIICPTUIY.

CoBeplieHUE HOTApUAIbHBIX JEUCTBUN JOMKHO OBITh OTJIOKEHO, €CIIM B
COOTBETCTBUM C 3aKOHOM HEOOXOAMMO 3alpOCUTh 3aMHTEPECOBAHHBIX JHII 00
OTCYTCTBUH y HUX BO3PAXXEHUI IIPOTUB COBEPLIEHHUS 3TUX JCHCTBUM.

CpoK OTJIOXKEHUSI COBEPIICHUSI HOTAPUATIBLHOTO JACHCTBUSI HE MOXET MPEBBIIIATh
Mecsila CO JHSA BBIHECEHMS TIOCTAHOBJIECHHS 00 OTIOKEHUU COBEPLICHUS
HOTapUAJIBHOTO JICUCTBHS.



[lo 3asiBIEHHIO 3aMHTEPECOBAHHOTO JIUIA, OCMAPHUBAIOIIETO B Cy[e MPaBO WU
¢akT, 3a yIOCTOBEPEHHEM KOTOPOro OOpaTUioCh APYroe 3aMHTEPECOBAHHOE JIHUIIO,
COBEpIICHHE HOTAPUAIBLHOTO JIEHCTBUS MOXKET OBITh OTIOKEHO Ha CpPOK He Oosee
necatu nHer. Eciam B TedeHne 3TOro cpoka oT cyzia He Oy/IeT MOIy4eHO COOOIICHUE O
NOCTYIJICHUH 3asBJICHUS, HOTAPUAIBHOE JIEHCTBHE JOIDKHO OBITH COBEPIIICHO.

B Cly4dac IIOJIYy4YCHHA OT Cyaa COO6HICHI/I}I O TIIOCTYIIVICHHM 3asIBJICHUA
3aMHTCPCCOBAHHOIO JIMIIA, OCIIApUBAIOLICIO IIPpaBO HIIN (1)aKT, 00 YAOCTOBCPCHUU
KOTOPOI'O IPOCUT APYroc 3aMHTCPCCOBAHHOC JIMIIO, COBCPIICHHUC HOTApHUAJIILHOI'O
I[CﬁCTBPIH IMPUOCTAHABIIMBACTCA A0 pa3spCIICHUA ACjIa Cya0M.

I[OJI}KHOCTHBIC Juoa MCECTHOIO  CaMOyImpaBJICHHMA HC IIPUHUMAIOT  JIA
COBCPHICHHUA HOTAapHAJIbHBIX I[CﬁCTBPIﬁ JOKYMCHTBI, HMMCIOIIHUC ITOAYNCTKHU mmbo
INPUIIMCKH, 3AYCPKHYTBIC CJIOBA WM HHBIC HCOIOBOPCHHLIC MCIIPABJICHHA, a TaAKIKC
JAOKYMCHTBI, UCITOJTHCHHBIC KapaHAallOM.

2.3.2. JIOWKHOCTHBIE JMIA MECTHOTO CaMOYIpPABJICHHS OTKa3blBAlOT B
COBEpUICHUH HOTAPUAIBHOTO ACUCTBUSA, €CIIH:

COBEPILEHUE TAKOTO JIEUCTBHS IPOTUBOPEUUT 3aKOHY;

C TIpoch0OH O COBEPIIEHWH HOTAPHUAIBHOTO JEHCTBUS OOpATHIICS TPaKIaHWH,
MPU3HAHHBIN CYJIOM HEACECIOCOOHBIM WM OrpPaHUYEHO JI€ECIOCOOHBIM, JIMOO
MPEACTAaBUTEIIb, HE UMEIOIIHNN HEOOXOAMMBIX ITOJTHOMOYHM;

CACJIKa HC COOTBETCTBYCT Tp€6OBaHI/I}IM 3aKOHa,

AOKYMCHTBI, IMPCACTABJIICHHLIC OJIsI COBCPHICHHA HOTApHUAJIBHOI'O I[CﬁCTBPIH, HE
COOTBETCTBYIOT TpC6OBaHI/IHM 3aKOHOJAaTC/IIbCTBA.

2.4. Tpebosanusa k mecmam npedocmagieHus MyHUYUNAIbHOIL YCTIY2ZU.

IIpuem  3agBuTenerd g NOPENOCTABICHUS  MYHMLMIIAJBHOW  YCIIYTH
OCYIIECTBIIIETCS COTNIACHO rpaduka nmpuema rpakJaH Io HOTapuarty:

[Tonenenpuuk - ¢ 8.00 no 12.00, narauna ¢ 8.00 1o 12.00 (kpome BBIXOAHBIX H
Npa3aHUYHBIX JIHEW), cy000Ta, BOCKPECEHbE — BBIXOAHOM.

HOMeI]_ICHI/Ie JJI OKa3aHUsA MYHHHHHaHBHOﬁ yCIyru AOJIZKHO OBITh OCHAIICHO
CTYJIbsAMH, CTOJIAMU.

Jist  oxupaHus TpUeMa  3asBUTENSIM  OTBOJAUTCS  CIELMAIBHOE MECTO,
000pYI0BAaHHOE CTYJIbSIMH.

2.5. /lna mHomapuanvhozo 3aceudemenbCcmeo8anus GEpHOCMU  KORUIl
OOKYMEHMO8 U 6bINUCOK U3 HUX 3AA6UMENI0 HE00X00umMo o00pamumuvca K
O0NIICHOCHIHOMY TUUY AOMUHUCHPAUUU 6 YCHIHOU UIU RUCbMEHHOU (hopme,
npeovAGUmMb 00OKYyMeHm, YOOCHO8EPAIOUWUIL TUYHOCHLD.

MyHunmMnaiabHas yciiyra OKa3blBaeTCsd IUIATHO B COOTBETCTBMM ¢ HasioroBbim
Konekcom Poccuiickon @enepanumu.

HpI/I COBCPHICHUHN OOJDKHOCTHBIMH  JIMIAMKW MCCTHOI'0O CaMOYIIPpaBJICHUA
HOTapHaJIbHbIX I[eﬁCTBHI;'I nNpeaoCTaBIAAOTCA JIbIOTHI 110 YILIATC FOCYI[&pCTBCHHOfI



HNOLUTMHBI TSl GU3MYECKUX U IOPUIWYECKUX JIUI, YCTAHOBIEHHBIC TOAMYHKTaMu 11,
12 nmynkra 1 craren 333.35, crareeid 333.38 HanoroBoro koaekca Poccuiickoit
denepaunu.

3. AIMUHHCTPATHBHBbIE MPOLEYPbI

[IpenocraBiieHne MyHULMIAIBLHON YCIyrd BKJIIOYAaeT B ce0s  clenyroume
aJIMUHUCTPATUBHBIE MPOLIETYPHI:

[Ipuewm 3asBuTEIS;
YocToBEpEHUE IMYHOCTH 3aABUTEIS;

HotapuanbHoe 3acBUACTENHCTBOBAHME BEPHOCTH KOMHUH  JIOKYMEHTOB U
BBIIIUCOK M3 HUX, JIOBEPEHHOCTEH, 3aBellaHvii MO0 OTKa3 B HOTapHaIbHBIX
JENCTBUAX

3.1. Ilpuem 3aaeumens

OcHoBaHuEM sl Hayaja MPOBEICHUS aIMUHUCTPATUBHON MPOLIEYPbI ABIISAETCS
YCTHOE WM TMHUChMEHHOE oOpamieHne 3asBuTend. JIMUHBIA [pUeM 3asiBUTEIS
OCYIIECTBIIACTCA JODKHOCTHBIMU JIMIIAMU B COOTBETCTBHHM C TpaduKOM IpHeMa
rpaxJaH. AJIMUHUCTpATUBHAS NPOLEAYpa MO NPUEMY 3asiBUTENS OCYLIECTBISETCS B
TEUEHUE 5 MUHYT C MOMEHTA OOpaIlECHUs 3asBUTEISL.

Pe3ynbrar aiMMHUCTPATUBHON IPOLIEAYPHI: JIMYHBIN NpUEM 3asiBUTEIIS.
3.2. Yoocmoeepenue nuunocmu 3aseumens

OcHoBaHuEM AJI1 HadaJia ITPOBCACHH A a,Z[MHHHCTpaTHBHOﬁ MpoucaAypsbl ABIIACTCA
JINYHBIN IMPpHUEM 3asIBUTCIIA.

JIOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIPAaBJICHUS IPHU CBUICTEIbCTBOBAHHU
BEPHOCTH KOIMHHA JTOKYyMEHTOB M BBIITMCOK W3 JIOKYMEHTOB YCTaHABIMBACT JIUYHOCTH
IpaXKJTaHWHA, IPEICTABUBIIETO JTOKYMEHTBI, NPU OSTOM JIMYHAS SBKA BIIaJCibIIa
JIOKyMEHTOB HE TpeOyeTcs.

YcTaHoBJIeHUE JIMYHOCTHU AOJDKHO ITPOU3BOJUTHCA HA OCHOBAHUU IIACIIOPTA WUJIN
APyrux AOKYMCHTOB, HCKIIFOUAIOIINX JIIOOBbIE COMHEHHUS OTHOCHTEIHLHO JIMYHOCTH
IpaXaaHuHa. I[aHHBIe O JIMYHOCTH HCCOBCPHICHHOJICTHCTO TIpPaAKIAdHHWHA HC
AOCTHUI'IICTO YCThIpHAAUATH JICT, YCTAaHABIMBACTCA IIO CBHUACTCIILCTBY O POXIACHUHN
npeaoCTaBICHHOMY €TI0 3aKOHHBIM IIPEACTABUTCIICM.

Y,Z[OCTOBCPCHI/IC JJMYHOCTH 3asdABHUTCIIA OCYHICCTBIISICTCA B TCUCHHUC 5 MUHYT C
MOMCHTA IIpU€Ma 3aABUTCJIA.

Pesynbrar  aAMMHHCTPAaTHBHOM  TPOLEAYpPHI:  YIOCTOBEPEHUE  JIMYHOCTHU
3asIBUTENS

3.3. Homapuanvnoe 3aceudemeibCmeo8anue  Konuil  0OKYMEHMmO8,
0oeepennocmeil, 3a6eWiAHUIl U M.0. U0 OMKA3 6 GbINOJIHEHUU HOMAPUAIbHOIU
yeayau



3.3.1. OcHoBaHuEM [UIsl Ha4yala MPOBEACHHS AJIMHHHCTPATUBHON NPOLEAYpPHI
SBIISIETCS YIOCTOBEPEHHUE JINYHOCTH 3asIBUTEIIS.

B ciyuae ecim OTCyTCTBYIOT OCHOBAaHHMS JUIsi OTKa3a B MPEIOCTABICHUU
MYHHUIMIIAJIBHON  YCIIyI'M, TPOBOJATCS HOTApPUAJbHBIE JEHUCTBUA  COIVIACHO
3aKOHOJIATEJIbCTBA, MPU YCIOBHHM, YTO O3TU JOKYMEHTbl HE MPOTHUBOpPEYAT
3aKOHOJATeNIbHBIM akTaM Poccurickon denepanumu.

3.320IIpu  ymocroBepeHHM  3aBElIaHWil, JOBEPEHHOCTEH  BBISICHAETCS
JIEECNOCOOHOCTh (PUBNYECKUX JIMI], YYACTBYIOIIUX B COBEPLICHUU HOTAPUATIHLHOTO
neicTBusa. B ciydae ynoctoBepeHUs] TOBEPEHHOCTH OT MMEHHU IOPUIMYECKOTO JHIa
MIPOBEPSIOTCS €r0 MPABOCIIOCOOHOCTb, a TAKKE MOJTHOMOUHS €r0 MPEICTABUTENS.

HpI/I BBIICHCHHH I[CCCHOCO6HOCTI/I rpaxxagaHviHa AOJDKHOCTHOC JIUMIO MECTHOI'O
CaMOYIIpaBJICHHA JOJDKHO UCXOAWUTH U3 TOT'O, YTO:

B COOTBeTCTBUMM chyHkTaMu 1 m 2 crarbu 21 Kogekca 1aeecrnocoOHOCTB
rpakIaHMHAa BO3HUKAET B MOJHOM OOBEME C HACTYIJICHUEM COBEPIICHHOJETHS, TO
€CTh 10 IOCTUKEHUU BOCEMHAIIATHIIETHETO BO3PACTa;

B Cciydae, KOTJa 3aKOHOM JIOIYCKAaeTCs BCTYIUICHHE B Opak 10 JOCTHIKCHUS
BOCEMHA/IIATU JIET, TPa)XXJaHWH, HE JOCTUTIIMNA BOCEMHAIIATHIIETHETO BO3pACTa,
npUOOpETAET 1€€COCOOHOCTh B MOJIHOM 00BbEME CO BPEMEHH BCTYIUIEHUS B Opak

B IOATBCPIKACHUC IIOJTHOMOY UM NpeaACTAaBUTCIIA  IOPUAWNYCCKOIO  JIMIIA,
HMCIOIICIO IIPaBO I[CﬁCTBOB&TB oe3 AOBECPCHHOCTH OT MMCHH IOPpUAHNYCCKOro JIMIIA,
AOJDKHOCTHOMY JIUMIY MCCTHOT'O CaMOYITPaBJICHHA OOJIKHBI OBITH npeaCTaBIICHBI:

YUpPCAUTCIBbHBIC JOKYMCHTBI IOPUANYCCKOIO JINIA,

JOKYMEHTBI, NMOATBEPKIAIOIINE €r0 U30paHue (Ha3HAYEHHUE), COCTABJICHHBIE B
COOTBETCTBUM C TOPSJIKOM H30paHus (HAa3HAYEHUs), YCTAHOBJIEHHBIM YCTaBOM
IOPUIMYECKOTO JIMLA (HampuMep, IPOTOKOJI OOLIEro coOpaHusi, MPOTOKOJ 3aceJaHMsI
npasieHuss 00 wu30paHuM (HA3HAYEHWH), MPUKA3 O HA3HAYCHUU IUPEKTOPOM
(reHepabHBIM JUPEKTOPOM).

B noarBepxkieHue MOTHOMOYMM MPEACTABUTENS  OPUAMYECKOTO JIMIIA,
JEUCTBYIOIIETO MO JIOBEPEHHOCTH IOPUJIMYECKOTO JIWIA, JOKHOCTHOMY JIHILY
MECTHOT'O CaMOYITPaBJICHHUSI IOJKHBI ObITh TPE/ICTABIICHBI:

YUpPCAUTCIBbHBIC JOKYMCHTBI IOPHUANYCCKOIO JINIA,

AOBEPCHHOCTb OT UMCHHU IOPHANYCCKOTO JHIa 3a IIOAINCBIO €0 PyYKOBOAHUTCIIA
HJIM MHOTO JIMIA, YIIOJIHOMOYCHHOI'O Ha 3TO €TI0 YUYpPCAUTCIbHBIMHU NOKYMCHTAMHU, C
IMPHUIIOKCHHNEM OTTHCKA IICYaTH ATOM OopraHu3alun.

3.3.3. ConepxaHue HOTapUaJIbHO YIOCTOBEPSEMBIX JOKYMEHTOB (3aBEIllaHMM,
JIOBEPEHHOCTEW) M JOKYMEHTOB, Ha KOTOPBIX HOTapUalbHO CBHJETEIbCTBYETCS
MOJTMHHOCTH TIOJIITUACH, JOJDKHO OBITh 3aUMTAHO BCIYX JIMIaM, OOPAaTHUBIIAMCS 32
COBEpIIICHHEM  HOTApUaIbHOTO  JedcTBusi.  JIOKyMeHThI, odopMisieMble B
HOTapuajdbHOM  TOPSAKE, MOAMUCHIBAIOTCS  JUIAMH, OOpaTUBIIUMHUCS  3a
COBEpIICHUEM HOTAapUAJIbHOIO JEWCTBUS, B MNPUCYTCTBUM JOJDKHOCTHOTO JIMIIA



MCCTHOI'0 CaMOyIIpaBJICHUA, COBCPIIAOIICTO HOTAPHAJIBHOC JICHCTBHE.

Ecmu rpaxnanuH BciencTtBue (U3MYECKUX HETOCTATKOB, OOJE3HM WM TI0
KaKUM-JIN0O0 WHBIM MPUYMHAM HE MOXET JIMYHO PACIUCATHCSA, IO €T0 MOPYUYSHUIO, B
€ro MPUCYTCTBUU U B MPUCYTCTBUH JIOKHOCTHOTO JIMI[A MECTHOTO CaMOYITPABICHUS
3aBCIIAHUE, JOBEPEHHOCTb WM  JIOKYMEHT, Ha KOTOPOM  HOTapHUajbHO
CBUETEIBCTBYETCS MOJJIMHHOCTD MOANMCH, MOKET MOJANUCATh APYTroll TpakJaaHUH C
yKa3aHWeM IPUYUH, B CHJIy KOTOPBIX JaHHBIM JOKYMEHT HE MOT OBbITh MOJMHCAH
COOCTBEHHOPYYHO TPaKJIaHMHOM, OOPATUBIIMMCS 32 COBEPIICHUEM HOTapHaIbLHOTO
e CTBUA.

Ecnu 3a coBepiieHneM HOTapUabHOTO JIEUCTBUS OOpaTHIICS TIyXOM, HEMOU WU
IJIyXOHEMON HETPaMOTHBIA TpPaKJaHWH, TO IMPU COBEPIICHUH HOTAPHUAIBHOTO
JNENCTBUSA JOJKEH PUCYTCTBOBATh IPAMOTHBIN COBEPIICHHOJIETHUN TpaXaaHUH (Kak
paBUJIO, CypAONEPEBOAYHK), KOTOPBI MOKET OOBSCHUTHCS C HUM U YIOCTOBEPUTH
CBOEH IOANMCHIO, YTO COJNEP/KAHME 3aBEIAHMS, TOBEPEHHOCTU WA JOKYMEHTA, Ha
KOTOPOM HOTAapHUAJIBHO CBUJAETENBCTBYETCSA IOMIMHHOCTh HOMIHACH, COOTBETCTBYET
BOJIE OOPATUBLIETOCS JIULIA.

JInyHOCTH IIHMIIA, MPU3BAHHOIO IIOANMCATH 3aBEIIAHWE, JOBEPEHHOCTb WU
JOKYMEHT, HA KOTOPOM HOTapHajbHO CBHUJIETEJILCTBYETCS MOJJIMHHOCTH MOJIIHUCH, 32
rpakaHuHa, OOpaTUBILIErOCsS 3a COBEPIICHHEM HOTApPHAIBHOIO ACHCTBUS, a TaKXKe
JMIa, CIOCOOHOTO OOBSICHUTHCS C IIyXUM, HEMBIM WJIM TIIYXOHEMbIM HErpaMOTHBIM
IPKJIaHUHOM, aJpEeC MECTa €ro UTEJIbCTBA YCTAaHABIMBAKOTCA MO MACIOPTY WIH
WHOMY JOKYMEHTY, HCKIIIOYAIOIIEMYy JII0Oble COMHEHHS OTHOCUTEIBHO JUYHOCTH
sToro Jjuua. HanmeHoBaHME M PEKBU3UTHI JTIOKYMEHTA, HAa OCHOBAaHUU KOTOPOIO
YCTAHOBJIEHBI JINYHOCTh YKA3aHHOIO JIMIA, 4 TaKXKE aJpeC MECTA €ro KUTEIbCTBA
YKa3bIBAIOTCSI B 3aBCIIAHWUW, JOBEPEHHOCTH WM JIOKYMEHTE, Ha KOTOPOM
HOTapUAJIBHO CBUJIETEJILCTBYETCS MOJJIMHHOCTD MOANMUCH, a TAKXKE B PEECTPE A
pPErUCTpali HOTAPHUATBHBIX JEUCTBUM.

B xkauectBe Jima, IIPHU3BAHHOIO IMOAIIMCATb 3aBCHIAHWC, AOBCPCHHOCTH HIIN
AOKYMCHT, Ha KOTOPOM HOTapHaJIbHO CBUACTCIILCTBYCTCA IMOAJIMHHOCTL ITOAIIMCH, 34d
rpaxxiaHrHa, O6paTI/IBH_ICFOC}I 3a COBCPHICHHEM HOTApHAJIbHOI'O I[CﬁCTBI’IH, a TaKXeE
JInIa, CIIOCOOHOT0 OOBSICHUTHCS C ITyXHUM, HCMbBIM HJIM INIYXOHEMBIM HCTPaMOTHBIM
rpaxJjaHuHOM, HC MOI'YT OBITh IIPHUBJICYCHBI:

JTOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIPaBJICHUS, COBEPIIAIOIIEEe HOTApHUAIbHOE
JICUCTBUE;

JIAII0, B MOJIb3Y KOTOPOIO COCTABIICHO 3aBEIIAHKUE, CYIIPYT TAKOTO JIMIIA, €r0 AETH
Y POJIUTEIH;

JUIIO Ha UMSI KOTOPOTO BbIJIaHa JIOBEPEHHOCTh, CYIPYT TAKOro JUIA, €r0 JIETU U
POJIUTENY;

rpaxxagaHmid C TaKUMHU Cl)I/ISI/I‘-IeCKI/IMI/I HCOOCTAaTKaMH, KOTOPLIC SABHO HC
IMO3BOJISIFOT MY B MOJTHOM MCPC OCO3HABATH CYHICCTBO IIPOUCXOAAIICTO,

rpaKJIaHuH, HE 00JIaal0MUN EeCIIOCOOHOCTHIO B TTOJIHOM 00BEME;



HETrPaMOTHBIN I'PaXkKJaHUH;

rpaxxgaHnuH, HC BJ'IaI[eIOHII/Iﬁ B I[OCT&TO‘-IHOﬁ CTCIICHN A3BIKOM, Ha KOTOPOM
COBCPHIACTCA HOTAPHUAJIbHOC I[CﬁCTBPIC.

3.3.4.JI0OKHOCTHBIE M@ MECTHOTO CAaMOYNPABIECHHUS HE MNPUHUMAIOT I
COBEpIICHHUS] HOTapUANbHBIX JCHCTBHM JTOKYMEHTBHI, MMEIOIIKWE MOTYUCTKH JIMOO
NPUIUCKH, 3aUYEPKHYThIE CJIOBA U HMHbIE HEOTOBOPEHHbIE HCIPABICHUS, a TaKKe
JTOKYMEHTBI, UCTIOJIHEHHBIE KapaH/IaIIoM.

Tekct HOTapHuaJdbHO YOJOCTOBEPACMOI'O AJOKYMCHTA JOJIKCH OBITH HAITMCaAH SICHO
M YC€TKO, OTHOCAIIUECA K COACPIKAHHUIO JOKYMCHTA YHCJia U CPOKH 0003HAYEHBI XOTS
OBI OOWH pa3 CJII0OBAMMU.

B otHOmeHun ¢u3nueckux Ul B TEKCTE HOTApPUAIbHO YIOCTOBEPSEMOIO
JOKYMEHTA YKa3bIBAIOTCS (DAMIIIHS, UM, OTYECTBO (MTOCIEIHEE - TPU HATMIHH ), aTa
U MECTO POXIECHUS, IPaXJAHCTBO, MOJI, HAMMEHOBAHUE W PEKBU3UTHI JTIOKYMEHTA,
YAOCTOBEPSIOILETO JINYHOCTD, AIPEC MECTA JKUTEIILCTBA.

B oTHOmIEHMM HOPUAMYECKOTO JIMIA B TEKCTE€ HOTAPUAIBHO YIOCTOBEPSEMOIO
JOKyMEHTa YKa3bIBAIOTCS TIOJHOE HAWMEHOBaHWE, WJICHTU(UKAITMOHHBIA HOMED
HAJIOTOIUIATENBIIMKA, OCHOBHOM TOCYNapCTBEHHBIM PETUCTPALMOHHBIM HOMEp, Jara
rOCyJJapCTBEHHON pErucTpaluyyd, HaMMEHOBAHUE OpraHa, OCYLIECTBUBILIETO TaKYHO
pPErucTpalnio, KOjA MNPUYMHBI MOCTAHOBKM Ha Y4YeT, ajapec (MEeCTO HaXOXKIACHUS)
MOCTOSIHHO ~ JICHCTBYIOIIETO MCIOJHUTENBHOTO OpraHa (B clly4ae OTCYTCTBUSA
MOCTOSIHHO JEHCTBYIOLIETO MCIOJHUTEIBHOTO OpraHa - MHOIO OpraHa WM JIMIIA,
MMEIOIIUX MPABO JEHCTBOBATH OT UMEHHU IOPUIUYECKOTO JIUIa O€3 JOBEPEHHOCTH).

HeszanonHeHHbIe 10 KOHIIA CTPOKHU U APYTrue CBOOOJHBIE MECTa Ha HOTapHaIbHO
opopMIIIEMOM JOKYMEHTE TPOYECPKHUBAIOTCSA, 32 HWCKIIOUEHHEM JIOKYMEHTOB,
MPEAHA3HAYEHHBIX JJIS1 ICUCTBUS 34 TPAHULICH.

Ucnpaprnennss B 3aBellaHUU, JTOBEPEHHOCTH WIH JOKYMEHTE, MOJIJIUHHOCTD
MOJIITMCH Ha KOTOPOM HOTapHaIbHO CBUIETEIHCTBYETCS, TOJDKHBI OBITH OTOBOPEHBI U
MOATBEPKJICHbl TOAMUCHIO JIUI], MOJMUCABIIMX JOKYMEHT, a TaKXE B KOHIIC
YIOCTOBEPUTEILHON HAJAMUCA - TOJAMNUCHIO JOJDKHOCTHOIO JIMIIA MECTHOTO
CaMOYTIPABJICHUSI C TIPUJIOKEHHEM OTTHCKa TeYaTh MECTHOM aaMuHucTpanuu. [Ipu
ATOM HCTIPABJICHUS JOJKHBI ObITh CJEIaHbl TaK, YTOOBI BCE OMMOOYHO HAINMCAHHOE,
a 3aTeM 3a4epKHYTOE€ MOXKHO OBLIO MPOYECTh B MEepBOHAYaILHOM TekcTe. Hampumep,
€CIIM B TEKCTE 3aBeIlaHusl HUCIIPaBJICHbI CJIOBa '"MpeaMeThl OOBIYHON JOMAIlIHEH
00CTaHOBKM U 00MXx0/1a" Ha cjoBa ">KWJIOH JIoM", TO UCIIPABIIEHUE CJIEYET OTOBOPUTH
Tak: "3a4epKHyThIe CJIOBa "MpeaMeThl OOBIYHOM JOMalllHe 00CTaHOBKH W 00mxoaa"
HE YUTaTh, HAMCAHHOMY '">KUJION OM" - BEpUTh.". DTO UCIIPaBICHUE JOIKHO OBITH
MOJIMTMCAHO 3aBeImiaresieM (JUIOM, KOTOPO€ MO TpochOe 3aBemiaress MOIIUCao
3aBellaHWE) B MPUCYTCTBUU JOJKHOCTHOIO JHMIA MECTHOTO CaMOYIIPABIICHUS,
YIOCTOBEPSIONIETO 3aBEUIaHKE, U TTOBTOPEHO B KOHIIE YIOCTOBEPUTEILHON HAMKUCHU
nepe NOJAMUChIO JOMKHOCTHOTO JIMIa MECTHOTO CAMOYTIPABIICHMUSL.

Ucnpapnenusi, cieinaHHble B TEKCTE, KOTOPbIM HE MOJMHUCHIBAETCS JIUIIOM,
oOpaTHBIIMMCSl 32 COBEPIICHUEM HOTAPUATIBHOTO MACHCTBUS (HarpuMep, KOMus



I[OKyMeHTa), B KOHIIC y,Z[OCTOBCpHTCJ'H:HOfI HaJAlIMCHU OroBapuBarOTCsa TOJIBKO
AOJDKHOCTHBIM JIMIIOM MCCTHOI'O CaMOYIIPABJICHUA WU ITOATBCPKAAOTCA €0 IMOAIMUCHIO
C IMPUIIOKCHUCM OTTUCKA IICHATU MECTHOM AIMUHUCTpALUH.

Ecnm noxyMeHT, noanexanui HOTapuaJIbHOMY YI0CTOBEPEHHIO, WIIA JTOKYMEHT,
NOJIMHHOCTh TIOANMCHA Ha KOTOPOM HOTAapUAIbHO CBUJIETEIBCTBYETCS, HW3JI0OKEH
HENPaBWIbHO WIM HErPaMOTHO, IOJDKHOCTHOE JIMI0O MECTHOIO CaMOYIIPaBIICHUS
npeuiaraeT oOpaTUBLIEMYCS 3a COBEPUIEHHMEM HOTAapUAJIBHOIO JEHCTBUS JIUILY
VICIIPABUTh €0 UJIN COCTABUTH HOBBI.

3.3.5.B cayuasx, Korna HOTapualabHO OQOpMIIIEMbIE TOKYMEHTBI U3JI0KEHbI Ha
HECKOJIbKUX JIMCTAaX, OHU JOJDKHBI OBITh MPOIIUTHI, JINCTBI UX HPOHYMEPOBAHBI.
3anmuch O KOJMYECTBE MPOLIMTHIX JUCTOB (Hampumep: "Bcero mnpommuro,
IPOHYMEPOBAHO M CKPEIUIEHO I€4YaThi0 AECATh JHUCTOB") 3aBepsAeTcs MNOANUCHIO
JTOJDKHOCTHOTO JIMLIAa MECTHOIO CaMOYIPABICHHUS C NPHIJIOKEHUEM OTTUCKA ME€YaTH
MECTHOM aJIMUHUCTPALIAH.

3.3.6. BepHOCTH BBIMUCKH MOXKET OBITh 3aCBUJETEIHLCTBOBaHA TOJBKO TOTIA,
KOorma B JIOKYMEHTE, W3 KOTOPOTO JENaeTCs BBIMHCKA, COACPKATCS PEIICHUS
HECKOJIbKUX OTICIBbHBIX, HE CBSI3aHHBIX MEXIy COOOW BOMPOCOB. BrImncka momkHa
BOCITPOM3BOJIUTH ITOJIHBIN TEKCT YaCTH JJOKYMEHTA TI0 OTPEICIICHHOMY BOTIPOCY.

BepHocTH Konmuu JOKyMEHTa, BBIJAHHOTO TI'PAKIAHUHOM, CBUAETEIBCTBYETCS
JOJDKHOCTHBIM ~ JIMIIOM MECTHOTO CaMOYIpAaBJIEHUS B TeX ClIydasX, KoIjaa
HNO/UIMHHOCTh ~ MOJANMCH TpaKJaHMHA Ha JOKYMEHTE 3aCBUAETEIbCTBOBAHA
HOTApUYCOM, JODKHOCTHBIM JIMIIOM OpTraHU3allMd MO0 MECTy padoThl, yuyeObl WIH
KUTEJIbCTBA TIPa)XJaHWHA, JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpaBJICHMUS,
JOJDKHOCTHBIM JINLIOM KOHCYJIBCKOTO yupexaeHus Poccuiickon @enepanun.

CBI/II[CTeJ'IBCTByeMaH KOIlusl JOKYMCHTA WJIM BBIIMCKAa M3 HCIO0 CJIIMYacTCA C
INOJJIMHHUKOM JJOKYMCHTA. TekcT Kommu JOJDKCH AO0CJIIOBHO COOTBCTCTBOBATDH
INOJJINMHHUKY.

BepHOCTI/I KOIIMM C KOIMMKU JOKYMCHTA CBUJACTCIbLCTBYCTCA NOJIKHOCTHBIM JIMIIOM
MCCTHOI'O CaMOYIIpaBJICHWA Ipu YCJIOBUH, €CJlIn BCPHOCTHU KOIINH
3aCBU/JCTCIBCTBOBAHA B HOTAPHAJIbHOM IOPAAKEC HWJIM KOIIMA JOKYMCHTA BbIJdHA
IOPUANYCCKUM JIMIIOM, OT KOTOPOI0 HMCXOIUT HO,Z[J'IHHHBIﬁ JAOKYMCHT. B MOCJIIEAHEM
Cly4da€ KoM JOKYMCHTAa JOJIKHA OBITh W3rOTOBJICHA Ha OlaHKe JaHHOT'O
IOPUANYCCKOIO JHUIa, CKPCIIJICHA OTTHUCKOM €TI0 II€YaTH, a TaKKC HMMCTbL OTMCTKY O
TOM, YTO HOI[J'IHHHBIﬁ AOKYMCHT HAaXOAUTCA Y IOPUANYCCKOI'O JIMIIA.

JIOKYMEHTBI, IPEACTABICHHBIE U1l CBUACTEIBCTBOBAHUS BEPHOCTU KOIMU WU
BBITIUCOK U3 HUX, 00BEM KOTOPBIX MPEBBINIAET OJWH JIUCT, JODKHBI OBITH MPOIIUTHI,
MIPOHYMEPOBAHBI U CKPEIUIEHbI OTTUCKOM NEYaTH OPraHU3aluu, OT KOTOPOU UCXOIAT
JIOKYMEHTHI.

3.3.7. UcnpaBieHus, CAeIaHHbIE B TEKCTE, KOTOPBIA HE MOJMUCHIBACTCS JTUIOM,
oOpaTHBIIMMCSI 32 COBEPIICHUEM HOTAPUATBLHOTO MACHCTBUS (HampuUMeEp, KOIHS
JOKyMEHTa), B KOHIIC YIOCTOBEPUTEIBHOW HAAMKUCH OTOBAPUBAIOTCA TOJBKO
JOJKHOCTHBIM JIMIIOM M TIOATBEP)KIAFOTCS €r0 MOANKMCHIO ¢ MPWIOKEHHEM OTTHCKA



neyaru aIMMHUCTPAINH ITOCCIICHUS IJIsI COBCPIICHUA HOTAPHAJIbHBIX I[CﬁCTBHfI.

3.3.8. OtTka3 B HOTapUaJIbHOM 3aCBUJECTEIbCTBOBAHUM BEPHOCTH KONUHI
JOKYMEHTOB M BBIMHCOK M3 HUX BO3MOXKEH B CIIy4asX, yKa3aHHbIX B MyHKTe 2.3.2.
HACTOAIIETO perjiaMeHTa.

JIOMKHOCTHOE JIMII0 MECTHOTO CaMOYIIPaBJICHUS MO MPOChOE JUIa, KOTOPOMY
OTKa3aHO B COBEPIIECHHWU HOTAPUAIILHOTO ACUCTBUS, JOHKHO H3JIOXKUTH MPUUYUHBI
OTKa3a B MUCBMEHHON (opMe M Pa3bsiCHUTH MOPSIOK €ro odxkanoBaHus. B aTux
CIyyasiX JIOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIpAaBICHHUS HE I[IO3JJHEE YEeM B
NECATUTHEBHBIN CPOK CO JIHS OOpallleHUs 3a COBEPILIEHUEM HOTAPUAIbHOTO JEHCTBUS
BBIHOCHUT MOCTAHOBJIEHHE 00 OTKa3€ B COBEPIICHUH HOTAPUAIBHOTO JIEHCTBHUS.

B nocranoBiaeHnu 00 oTKase JOJIZKHBI OBITH YKa3aHbI:

JaTa BBIHECEHHS TOCTAHOBIEHUS, (DaMwius, WHUIMAGI, JOHKHOCTH JIUIIA,
YIOJIHOMOYEHHOTO COBEpIIaTh HOTapUaJbHbIC JIEUCTBUSA, HAUMEHOBAHUE MECTHOM
aIMUHUCTPAINH TIOCENCHHS; (DaMIuns, UMs, OTYECTBO (TIOCIIEHEE - TPU HATTUIHH )
rpaXJaHWHA, OOPATHUBIIETOCS 3a COBEPIICHHEM HOTAPUAIBLHOTO JEHUCTBHSI, aapec
MeCTa €ro >KUTEJIbCTBA (IMOJHOE HAMMEHOBAHME M aJpec (MECTO HaXOXKJICHHUS)
MOCTOSIHHO ~ JICUCTBYIOIIETO HCIOJIHUTEILHOIO OpraHa IOpHIMYECKOro JIMIA,
MPEICTaBUTEII0 KOTOPOTO OTKAa3aHO B COBEPIICHUH HOTAPUAIBLHOTO JIEUCTBHUS);

HOTapuaJbHOE JACUCTBUE, O COBEPILIEHUH KOTOPOTO MPOCHII OOPaTUBIINNCS;
OCHOBaHHE OTKa3a CO CChUIKOM Ha JIEMCTBYIOIIEE 3aKOHO/IaTENbCTBO;
HOPSAJIOK U CPOKH 00XKAJIOBAaHUS OTKA3a.

IlocTaHOBIEHUE COCTABIAETCA B JABYX IOMJIMHHBIX JK3EMIULIPAX, KaKIbIA
DK3EMIULAP IOANMCHIBACTCS JOJDKHOCTHBIM JIMIIOM MECTHOIO CAaMOYINPABICHUS C
IPWIOKEHNEM OTTHCKAa II€Y4aTh AaJMUHUCTPALMM IIOCEJICHUS [JIl COBEPIICHMS
HOTapualabHbIX JIEeUCTBUU. IloCTaHOBIEHME PETUCTPUPYETCA B KHUTE HCXOASIIEH
KOPPECIOHACHIINM.

[TocTanoBnenue 06 oTka3e BpydyaeTcs JHILY, KOTOPOMY OTKa3aHO B COBEPIIECHUU
HOTApUAJILHOTO JIUCTBUS, WIIA HAIIPABIISIETCS EMY MOCPEACTBOM IMOYTOBOM CBSI3H.

[Ipu BpydyeHUHM JHIly, KOTOPOMY OTKa3aHO B COBEpPUIEHMH HOTAPUAIBHOIO
NEHCTBUSI, TOCTAHOBJIEHUS 00 OTKa3e YKa3aHHOE JIMIO0 Ha JK3EMIUIIpE
IOCTAHOBJIEHMSI, XPAHAILLEMCS B JIeNaxX aJAMUHUCTPALMM MOCEJIEHUS, paCUChIBAECTCS
B IIOJIyYEHHUH MTOCTAHOBJIEHUS U CTaBUT ATy BPYUEHUS.

Pesynbrar aMUHUCTPATUBHOU POLIETYPHI: HOTapUaIbHOE
3aCBUCTEIIbCTBOBAHUE YIOCTOBEPEHMS] KOMHUU JIOKYMEHTOB, JHMOO OTKa3 B
BBITIOJIHEHUHU JJAHHOM YCIIyTH.

3.3.9. JI0MKHOCTHBIE JIMLIA MECTHOTO CaMOYIPABJICHHsI HE BIIPaBE COBEpLIATH
HOTapHaJIbHbIE IEUCTBUS HAa CBOE UMS U OT CBOETO MMEHHU, HA UMS U OT UMEHU CBOMX
CYIIPYTOB, UX U CBOMX OJHM3KUX POJICTBEHHUKOB (POAUTENICH, JETEH, BHYKOB).

3.3.10. JlomKHOCTHBIE JHIIA MECTHOTO CaMOYIIpaBIICHUS, OOHApPYXHUB IPH
COBEpIICHHH HOTAPUAIBHOTO JEUCTBUSA (PacCMOTpEHUH OOpalieHusi O €ero



coBepiIeHnn) nercTBus (Oe3mMeCTBUE), COACpKAIMe TPU3HAKK TPECTYIUICHHUS,
aIMUHUCTPATHBHOTO JIMOO WHOTO MPaBOHAPYIICHUS, HAMPABIAIOT WHpopMaImio 06
5TOM B TOCYAapCTBEHHBIA OpraH, YIOJIHOMOYEHHBI NpPUHUMATh PEIICHUs 10
COOOIIIEHHSIM O COOTBETCTBYIOIIUX JAEUCTBUSX (O€31eCTBUN).

3.3.11. Bce HOTapuanbHble NEUCTBUS, COBEPIIAEMbIEC JTOXKHOCTHBIMU JUIAMHU
MECTHOTO CaMOYMpaBJICHUS, PETUCTPUPYIOTCI B PpPEECTpe I PErucTpaluu
HOTapHUaIbHBIX JACHCTBUM, hopMa KoTOporo yrBepkiaeHa [Ipukazom MunuctepcTBa
roctuiun Poccuiickoit denepamnu ot 10 anpens 2002 . N 99 "O6 yTBepKIeHUH
dbopM peecTpoB Il PErucTpallid HOTApUANIbHBIX JEHCTBUH, HOTapHalbHBIX
CBHUJICTEJILCTB U YIOCTOBEPUTEIIBHBIX HAJIMMCEH Ha CIIEeJIKaX U CBUJIETEIIbCTBYEMbIX
JOKyMEHTax".

Kaxngomy HOTapuasibHOMY NEMCTBUIO MPUCBAUBAETCS OTACIBHBIA MOPSAKOBBIN
HoMep. Homep, o KOTOpeIM HOTapHaIbHOE AEHUCTBUE 3aPETUCTPUPOBAHO B PEECTPE,
YKa3bIBAETCA B BBIJABAEMBIX JOJDKHOCTHBIM JIUIIOM MECTHOTO CaMOYIIPaBICHUSA
JIOKYMEHTAaxX U B YIOCTOBEPUTEIbHBIX HAJIHUCSX.

Peectpsl A0KHBI OBITH MPOIIHYPOBAHbI, JIUCTHI UX MPOHYMEPOBAHbI. 3alKCh O
KOJMYECTBE JIUCTOB JIOJDKHA OBITh 3aBepeHa IMOJMUCHI0 TIJaBbl MECTHOMU
aAMUHUCTPALIMHU C OTTUCKOM I1€4aTH MECTHOU aJIMUHUCTPALIUH.

Peructpaiiyisi HoTapuaabHOTO ACUCTBUS B peeCcTpe MPOU3BOIUTCS TOJKHOCTHBIM
JMIIOM MECTHOTO CaMOYIIpaBjieHUs 4YepHWIaMu (IIAPUKOBOW pPYUYKOH) YEpHOro,
CHUHEro WM (PUOJETOBOrO ILBETa M TOJIBKO MOCJE TOr0, KakK YIOCTOBEPHUTENIbHAs
HAJNUCh WM BBbIJABA€MbId JOKYMEHT WM TMOAMHMCAHbL. 3alUCh KapaHIAalIoOM H
MOTYMCTKU B PEECTPE HE IOMYCKAIOTCS.

3.3.12. HorapuanbHble JEHUCTBHS COBEPILIAIOTCS B MOMELIEHUHM MECTHOMN
aIMUHUCTpAINH moceneHns. HotapuanbHble TEWCTBHUS MOTYT OBITh COBEPIIICHBI BHE
MOMENIEHUS MECTHON aJMUHUCTPALMU TOCETIEHUS B HUCKIIOUUTENbHBIX CIIy4asx -
€ClU TpaxiaHe, NI KOTOPbIX OHU COBEPIIAIOTCS, B CBS3U C TSIKEIOW OOJE3HBIO,
WHBAJIUIHOCTBIO WJIM MO JPYrod YBaKUTEIbHOW MPUYMHE HE MOTYT SIBUThCSA B
MIOMEIIIEHUE MECTHOM AJMUHHUCTPALMMU IMOCENeHHs. Eciu HOTapuanbHbIE JAEHCTBUSA
COBEpIIIAIOTCS BHE MOMENIEHHUS MECTHOM aJMUHHUCTPAIlMU TIOCEJIICHUs, TO B
YIOCTOBEPUTEIBHON HAJNKUCH HAa JIOKYMEHTE M B pEEeCTpe [Jis PpErucTpanuu
HOTApUAJIBHBIX JEUCTBUM 3alMCBIBAETCS MECTO COBEPIIECHUS HOTAPUATBLHOIO
JIEUCTBUS C YKa3aHUEM aJipeca.

4. Tlopsinok u GopMbI KOHTPOJISI 32 NMPeIOCTABJIEHHEM MYHHUIMNAJIbHOMN
YCIYIu

4.1. Texkymuii KOHTpOJIb 3a COOJIONICHHEM MOCJEI0BATEILHOCTH JEHCTBUM,
ONPEAECIEHHBIX  AJIMUHHUCTPAaTUBHBIMU  MPOLEAYpPaMH, II0  MPEIOCTABICHUIO
MYHULMNAABHON  yciIyru (majmee — TEKYIIMAd KOHTPOJIb)  OCYIIECTBISIETCS
JTOJPKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  OpraHM3aIuio  paboThl  TIO
MPEAOCTABIEHUIO MYHULIATIATBHON YCIIYTH.



Tekymumii KOHTPOJIb OCYIIECTBIAETCS MTyTEM MIPOBEACHUS MPOBEPOK COOTIONCHUS
Y HCIIOJHEHMS JOJDKHOCTHBIMM JIMIIAMHM aJMUHUCTPATUBHOIO PEMIAMEHTA M WHBIX
HOPMATHBHBIX MIPABOBHIX aKTOB, YCTAHABIUBAIOUINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULMIAIbHOW YCIYTH.

4.2. KoHTposib 32 MOJHOTOM M KA4€CTBOM MPEIOCTABICHUS MYHULUIAJIbHOM
yCIyTd BKJIIOYAET B ceOs IMPOBEIACHHUE IJIAHOBBIX IMPOBEPOK (OCYILIECTBISIETCS HA
OCHOBAaHMU TOAOBBIX WJIM KBapTaJbHBIX IUIAHOB pabOThl aJMUHUCTPALMU) U
BHEIUIAHOBBIX IIPOBEPOK, B TOM 4YHCIIE NPOBEPOK IO KOHKPETHBIM OOpallleHUsIM
rpaxzaad. Ilpy 1npoBepke paccMarpuBarOTCS BCE BOINPOCHL, CBSI3aHHBIE C
IPEJOCTABICHUEM MYHULMNAIBHON YCIyIrH, (KOMIUIEKCHAs MpOBEpKa) JIMOO
OTJEJIbHBIE BOIIPOCHI (TEMaTHUECKasl IPOBEPKA).

BaennaHoBwie IMPOBCPKH OCYHICCTBIIAIOTCA HA OCHOBAHHUUN PACIIOPAKCHUA IT1aBbI
AIMHUHUCTpALIUN.

4.3. Tlo pe3ynpraram KOHTPOJIS, NPU BBISBICHUH JONMYIIEHHBIX HapyLIEHUH,
IaBa aJMUHUCTpAllMM TPUHUMAET pelieHne 00 HMX YCTPAaHEHUHM U MEpPHI II0
HAJIOXKEHUIO JUCIMIUTMHAPHBIX B3BICKAHUMN, TAKK€ MOTYT OBITh JaHbl yKa3aHUS IO
IIOATOTOBKE MPEIJIOKEHUM 10 HW3MEHEHHUIO IIOJIOKCHUM aJMUHHUCTPATUBHOTO
perinaMeHra.

44, I[OJ'I)KHOCTHOC JIUOO, OTBECTCTBCHHOC 3a IMPCAOCTABICHHUC MYHHHHHaHBHOﬁ
YCIIYyI', HECCT NICPCOHAJIBbHYIO OTBETCTBCHHOCTD 34a:

CO6J'IIO,Z[CHI/IC TalHBI COBCPIICHHOI'O HOTApHUAJIbHOI'O I[CﬁCTBPIH,
CO6J'IIO,Z[CHI/IC CPOKOB M IIOPAAKA IMPECAOCTABICHHA MYHHHHHaHLHOﬁ YCIYyIH,

B cCllydae OTKa3a - BbIHECEHHWE IIOCTaHOBJIEHHUS 00 OTKa3e B COBEPIICHUU
HOTapUAJIBHOTO JEUCTBUS U BPYUYEHUU €r0 JIMILY, KOTOPOMY OTKa3aHO B COBEPIICHUU
HOTapUAJIbHOTO JEUCTBUSI.

5. llopsinok o0xkanoBaHus neiictBuil (0e31eiCTBHS) HOJKHOCTHOTO JIMIA, A
TaKKe

NPUHUMAEMOT0 UM pelleHus] TPU MNPeIOCTABIEHHUN MYHUIIUNAJIbLHOM
yCJIyru

5.1. Buecyoeonoe (0ocyoebnoe) obvscanosanue

3asgBUTENIL MOXET OOpaTUThCA C JkKajnoOoW Ha jeicTBue (Oe3neicTBHe),
OCYIIECTBIIIEMOE€ Ha OCHOBAaHHWM HACTOSIIET0 AJMHHHCTPATUBHOIO pEIIAMEHTAa,

YCTHO HWJIM IIMCBMCHHO K IUIaB€ aAMHMHHUCTpaluu XOTUMIIBCKOTO  CE€JIbCKOI0
IIOCCJICHUS.

HpI/I O6paH_ICHI/II/I 3asBUTCIII YCTHO OTBCT HaA O6paH_ICHI/IC, C corjacus 3asaBHUTEIIA,
MOXKET OBITh JaH YCTHO B XOAC JIMYHOI'O IIpHcMaA. B ocranbHbIX Cly4daiax aacTcs
MHMCbMEHHBIN OTBET MO CymeCTBY IMOCTABJICHHBIX B O6paI]_IeHI/II/I BOITPOCOB.

B nmucemMeHHOM Kano0e yKa3bIBAIOTCS:

dbamunus, uMs, OTY4ECTBO 3asBUTENS (IMOO0 Qamwmiusa, uMs, OTYECTBO
YIOJHOMOYEHHOTO  MpPEACTaBUTENsd, B  ciaydae oOpamieHuss ¢ kajao0oi



MpEeACTABUTEIS);
KOHTAKTHBIN Tene(OoH, TOYTOBBIN aapec;

IpeIMeT OOpalleHus; JMYHAas MOANUCH 3asBUTENS (€ro YIOJIHOMOYEHHOIO
NPEICTaBUTEIS) U AaTta.

XKanoba nomkHa ObITh HamucaHa pa300pPYMBBIM MOYEPKOM, HE COIEPIKATh
HELIEH3YPHBIX BbIPAXKECHUN.

KanobObl 3asBUTENEH, coaepxkaiiue oOxajdoBaHUE JAcHCTBUM (Oe3mercTBuUs)
KOHKPETHBIX JIOJDKHOCTHBIX JIMIl, HE MOTYT HAINpPaBIATHCS ITHM JOJKHOCTHBIM
JUIaM JJI PAaCCMOTPEHHS U (MJIH) OTBETA.

B cnywae ecnm B kanoOe 3asiBUTENsE COAEPKHUTCS BOIPOC, HAa KOTOPBIA eMy
MHOTOKpPAaTHO [JaBajlMCh IHMCBMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3M C paHee
HaIpaBJIIEMbIMH OOpAILEHUSAMH, U IMPU 3TOM B KaloO€ HE NPUBOASATCA HOBBIE
JIOBO/IBI WMJIM OOCTOSITENIbCTBA, IIaBa AJMUHUCTPALMU XOTHUMIIBCKOTO CEJIbCKOTO
MOCEJIEHUs BIIpaBe MPHUHATH pEIIeHHe 0 0€30CHOBATEIBHOCTH OYEPEIHOM KaJo0bl U
NPEKpAIeHN MEPENUCKU MO JaHHOMY Bompocy. O JaHHOM pEIIeHHH B aapec
3asBUTEIS, HAIPABUBIIETO K100y, HAlIPaBIsIeTC MUChbMEHHOE yBEIOMJICHUE.

Kanoba momkna OBITH paccMoTpeHa B TeueHue 30 pabouux THEH C JIaThl ee
perucTpaIum.

Eciu B pesynprare paccMoTpeHust kano0a mnpu3HaHa OOOCHOBAaHHOHM, TO
MPUHUMAETCSl PEUIEHUE O NMPUMEHEHUN MEPBI TUCLUIUIMHAPHON OTBETCTBEHHOCTH K
JNOJDKHOCTHOMY  JIMIY, JOMYCTHBUIEMY HApyUIEHUS B XOA€ MPEIOCTABICHUS
MYHULIUNAIBHOM yCayru, TpeOoBaHHI 3akoHomarenbcTBa Poccuiickonn deneparium,
HACTOAIIET0 AJMUHUCTPATUBHOTO pEriaMeHTa U MOBJIEKIIINE 3a cO00i kao0y.

Ecnmu B xome paccMoTpeHus xaynoba mpu3HaHa HEOOOCHOBAHHOM, 3asBUTEIIO
HarpaBJIsieTCsl COOOIIEHHE O pe3ylbTareé pPacCMOTPEHHUs KajloObl € yKa3aHHEM
IPUYUH, IOYEMY OHA MpU3HAHA HE0OOCHOBAHHOM.

5.2. Cyoebnoe oovorcanosanue

HetictBue (Oe3neiicTBrE) AOMKHOCTHBIX JIMIl aJIMHUHHCTPAUA XOTUMITBCKOTO
CEJIbCKOTO  TOCEJCHMS, HApyLIAIIMEe IPaBO  3asBUTENS HA  [OJYy4YECHUE
MYHUIUNIAIBHON yCciayru «CoOBEpIleHUsS HOTapUaJbHBIX JICUCTBUM HA TEPPUTOPUU
XOTUMIJIBCKOTO CEIBCKOTO TMOCEICHHU» MOTYT ObITh 00’KaJIOBaHbI B Cy/I€ B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickon denepanum.






