HUBAHOBCKAA OBJACTH -
AIMUHUCTPATIVS IOKCKOTO MYHNITMTAJBHOI'O PAMMIOHA

PACHOPSIKEHUE

0T 22.11.2021 T. Ne 424-p

OG6 yrBepsxaeHHH HOPsAKA PaGoThI €O CIyXeGHBIMA JOKYMEHTAMHA
B AgmuHHcTpanud FOxeKkoro MyHHIMNIa LHOro paiona,
CTPYKTYPHBIX MOAPA3AEICHHAX H MyHHIHNAIbHBIX YUPEKICHHIX

B coorserctBuM ¢ Pacnopsxenwem ['yGepratopa IBaHOBCKOH o61acTd
oT 12.11.2019 roma Ne 108-p «O6 yTepxnenurt MHCTPYKIMH II0 JEIOIPOU3BOACTBY B
IIpaBuTenscTBe MIBAaHOBCKOM 06NIACTH U MCIOMHHUTENBHBIX OpraHaX rOCYIapCTBEHHOM
BiacTy VIBaHOBCKOM 00macTw», B IENIX OpraHuzaldd paboThl €O  CiIyXeOHBIMM
JOKyMEHTAMH ¥ TOBBIIEHUsS 5Q()eKTUBHOCTH JENONPOU3BOACTBA B AIMUHHACTPAIUH
FO%cKOro palioRa ¥ CTPYKTYPHBIX OJpa3aeleHIsX: : |

i B .

1. VrBepmuth mOpSHOK pabOTEI  CO - CNYXeOHBIMH  JOKYMEGHTaMH B
AnmvurancTpanyu FOXCKOro MyHUMITUIIATEHOTO paloHa, CTPYKTYPHBIX IOApasIeliCHUIX
¥ MyHUIAHATBHBIX YIPeXKIeHHIX (IPUTaraeTcs).

2. PyxkoBomuTensM CTPYKTYpHBIX mojpasfeneHn#t AmmunncTpammu HOKCKOro
MyHULIMNANBHOTO  paliloHa IpH  OpraHu3allud  CHUCTEMBl  JeJIOIPOHU3BOICTBA
PYKOBOACTBOBATECS IIOJTOKEHUSIMM HACTOSIET0 HOPSAAKA.

3. PyKOBOZUTENY MOApA3AeNeH i, yUpexIeHnii 0093aHEl MO POCIUCE 00ECIIEUUTS
03HAKOMJICHHE COTPYIHUKOB C HACTOSIIUM ITOPSAKOM.

4. Tlpusnars yTpaTHBLIMMH CHIly paclopsokeHWe [7aBbl aJMHHMCTpAlAH
FOsxckoro MyHuImnansHoro paifona ot 30.07.2012 Ne 493 «O6 yTBepKIeHHr OpsIKa
paboTHI €O CIyXeOHBIMU JOKyMEHTaMH B aqMHUHUCTpanuu HOXCKOro MyHHUITUITATEHOTO
paiioHa ¥ CTPYKTYPHBIX IOJpa3feIeHusIX».

i

5. KOH’LEijJIB UCIIONHEHHS JAHHOTO pAcCTOpSXKEHHS BO3IOXHTh Ha OTZHEN
apXMBHOTO ¥ JOKyMEHTaIlMOHHOTo obecmedenns ApMuHuHcTpamuu HOXCKoro
MYHHLIHIATBHOTO palioHa.

\

I'naBa IO;Kcmibro MYHHIHIIAJILHOIO é B.H. Opamko




IIpunoxenue

K pacliopsiKeHHIO
Amvuructpanuy FOxekoro
MYHUIHIAILHOTC palioHa
No 424-p o1 22.11.2021r.

HOPSJIOK
paboThI €O CIIYKeOHBIMH JJOKYMEeHTAMU
B Agmunuctpannu FO:xcekoro mynuunnanbaoro paitona sanosckoii obJiacry,
CTPYKTYPHBIX HOApa3Ae/ieHUX, MYHHIHNAIbHBIX YUPEKICHUAX

1. O01mue moJIoKeHHSs

1.1. Hacrosmuii mopsmok  paboTel co  ClIyXeOHBIMH  JOKyMEHTaMH
B AnMunucTpauuu FOXCKOro MYyHHUUIAIBRHOrO paioHa (manee - AIMHHHCTpAud),
CTPYKTYPHBIX IIOAPA3NEIECHUAX U MYHHIUNANBHBIX YHPEXKICHUAX (fajiee - yupexkaeHue)
ompenesnser MNOPsAOK pPabOTel C JOKYMEHTaMM B COOTBETCTBHM C PACIOPSHKEHUEM
I'ybepnatopa MWBanosckoit obmactm ot 12.11.2019 roma Ne 108-p, ¢ yuerom
MetoudecKknx pekoMeHmanui mo pazpaboTke WHCTPYKIUM MO JIeNOIMPOU3BOJCTBY B
TOCYNApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBICHUS, YTBEepPKICHHBIX
npukaszom PocapxmuBa ot 24 pexabps 2020 roma Ne 199, m Ha ocHOBaHUHU
I'ocynapctBennoro cragjgapta Poccmiickoir @emepanmu 'OCT P 7.0.97-2016,
YTBEPXKAEHHOTO M BBEJEeHHOTO B JieWictRue [lpmkazom @enepasibHOrO areHTCTBa II0
TEXHHYECKOMY pEeryJlupoBaHuio u merponoruu oT 8 gexadbps 2016 r. N 2004-ct,
Iloctanosnenus Ilpasurenscta Poccuiickoit @eneparuu ot 15 uronst 2009 roga Ne 477
"O06 yTtBepxaeHnu [IpaBun nemonpon3BoacTsa B (eepabHBIX OpraHax UCIOJHUTEILHOM
Bracti" (pexn. ot 26.04.2016).

1.2, Jlenompou3BoACTBO B  AJIMUHUCTPAITMHM, CTPYKTYPHBIX TOAPA3IENICHUSIX
(mompaszmesieHUs) U MYHMIMIAIBHBIX YUPEXKICHUAX OPraHU3yeTCs C MCIIOJIb30BaHHUEM
CUCTEMBI DJIEKTPOHHOIO JO0KyMeHTooOopoTta (manee - CDJI), mpennazHaueHHOU JUIs
PErucTpanyu U yaeTa JOKYMEHTOB.

1.3. OTBeTcTBEHHOCTh 32 OpraHu3anuio paboThl ¢ JOKYMEHTAMH K COCTOSHHUE
JIeJIOIPOM3BOJICTRA, 32 COOJIIOZICHWE HACTOSIIEro Mopsinka paboThl C JIOKYMEHTaMH B
AIIMUHVCTPALIMK BO3JIaraeTcs Ha OTAEN apXWBHOIO U JOKYMEHTAIMOHHOTO O0eCIeUeHHus,
B NIOAPA3ENCHUSX U yIPEHICHUSIX BO3JIAraeTCs Ha X PYKOBOJUTEINEH,

1.4. B nemsx BefeHUs NeOMPOU3BOJICTBA U 00ECeUeHH s TOCTOSHHOTO KOHTPOJIS 32
cobmroneHuemM mopsiika paboTel C JOKYMEHTaMH B AJOMUHHUCTpAIlUW HA3HAYAETCS
OTBETCTBEHHBIH W3 4YHCia (MYyHHUUNOAIBHBIX) CIyXKamuX (paOOTHHKOB) 3a BelcHUE
JISIONPOU3BOJCTRA (J1aNee - COTPYAHUKH), KOTOPBIH OCYIECTBASET KOHTPOIh 32 O0IIUM
COCTOSIHHEM JIeJIONPOU3BOJICTBA, MPOXOXKJACHUEM | HCIONHCHHEM JOKYMEHTOB B
COOTBETCTBYIOLIEM MOJIPa3IeeHIH, YIPEKICHUH.

Ha COTPYIHUKOB, OTBETCTBEHHBIX 3a BeJlcHUe TEJIONPOU3BOJICTRBA
B COOTBETCTBYIOIIWX TONpa3JeNeHUSX, VUPEKICHHIX BO3JATAIOTCS  CleAYIOIHe
OCHOBHBIC (DYHKITHH:

IIPUEM, YYET M paclpe/eleHre IOCTYyNaioluX MOKYMEHTOB, a TaKke MpoBepKa
COOTBETCTBUA KONAMYECTBA JOKYMEHTOB, (GakTHUYECKH TONYYCHHBIX TOJApa3/ielicHUuEM,
YUPEKICHHAEM KOJIMYECTBY IOKYMEHTOB, 3apeTHUCTPUPOBAHHBIX B 3JIEKTPOHHOH Oaze;



- Tiepefada JOKYMEHTOB Ha pPacCMOTPEHUE PYKOBOAHUTENIO COOTBETCTBYIOIIETO
TIOApa3ACeHUS, YUPEXKICHUS M IIOCIE MOJNy4YeHHS COOTBETCTBYIOUIEH PE30IIOLUH -
HCIOJIHUTENIO;

- yuYeT W peructpamds HCXOISAIUX JOKYMEHTOB M3 COOTBETCTBYIOIIETO
NOApa3AeNeHus, YIPekKIeH s, IPOBEPKA MPABILHOCTH X OQOPMIICHHS W TIepenada ux
Ha OTIPAaBKY;

- KOHTPOJb 32 MPOXOXIEHUEM JOKYMEHTOB B COOTBETCTBYIOIIEM IOJpa3/IelieHuH,
YUPEKICHUY;

- OpraHu3anus COPaBOYHO-UHPOPMATIMOHHON PabOTHI IO BOIIpOCcaM HPOXOKIACHHUS
Y HCTIOJTHCHUS JOKYMEHTOB;

- BBOJ B OJJIGKTPOHHYIO 0a3zy JaHHBIX HWHOOpPMAIMH O XOJA€ U pe3yibTaTax
UCTIOJIHEHUS IOKYMEHTOB;

- [OpoBepka  HaJIWYMS  JOKYMEHTOB,  HaxXOMSIIMXCs  HA  HCIOJIHEHHH
Yy COTPYJIHUKOB MOJAPa3IeIICHUS, YIPESIKICHUS;

- TMOJTOTOBKa TMPOEKTOB PE3OJIOUUM M CHy)KeOHBIX TMHCeM 3a [OANKUCHIO
PYKOBOJUTEJIS NO/IPa3Ie/ICHNS, YUPEKICHUS;

- KOHTPOJIb 32 CBOEBPEMEHHBIM CITUCAHUEM B JIEJI0 UCTIOJIHEHHBIX JJOKYMEHTOB;

- pa3paboTKa HOMEHKIIATYPHI Iell OApa3ieieHus, YUPEKICHU;

- opmupoBanue, obopMIICHHE, YUET, XpaHeHne U oOecledeHne HCI0Ib30BaHus e
B IpOIECCe JIeNIOMPOU3BOJICTBA M 3aKOHYEHHBIX JAENONPOM3BOJCTBOM, IOATOTOBKA WU
CBOEBpEMEHHAS Iepeiada 1e)l Ha XpaHeHHEe B PalOHHBINA apXuB;

- TpHeM W TIiepemada ciyKeOHOW WH(OpPMalUHd ¢ HCIOJIB30BAHUEM CPEJCTB
(GakCUMUITBHOW CBSI3M, YCTaHOBIEHHBIX B COOTBETCTBYIOIUEM IIOAPA3NENIEHUH, U [0
DIIEKTPOHHON IOYTE;

- OpraHu3aiys HUCIIOAB30BaHHA B COOTBETCTBYIOIIEM MOIAPA3NCIEHUN CPE/ICTB
KOIMPOBAILHON TEXHHUKH; '

- IPOBe/IeHAE WHCTPYKTaXa, BHOBH ITPUHATHIX B COOTBETCTBYIOLIEE IIOJpa3feciIcHue,
yupexaeHne (MyHULIMITAIBHBIX) CIyXalluX M paOOTHHUKOB I10 BOIPOCaM OpraHU3alHu
paboTHI C JOKYMEHTaMH.

1.5. Hudopmauus, comepxamasics B JOKYMEHTax H MX IPOEKTAX, MOKET
HCIIOIh30BATHCS TOJIBKO B CHYKEOHBIX IESIX W B COOTBETCTBHU C [OJHOMOYHUSIMHU
JIOJDKHOCTHBIX JTUIT, pA0OTAIONINX UIIW 3HAKOMSIIIUXCA C 3TOH UH(popMaruen.

1.6. C coneprkaHmeM MPOCKTOB TOKYMEHTOB MOT'YT OBITh O3HAKOMJIEHB! TOJIBKO JIALIA,
HMMeEIOIHe OTHOIIEHNE K UX UCIIOJHEHHUIO.

1.7. Tlepen yxoJOoM B €XETOJHBIH OIMIadyUBaeMbli M WHOM OTHIYCK, yOBITHEM B
CIyXKeOHVIO KOMaHIUPOBKY, & TakXke B Clydae IpearnojaracMod BpeMeHHOH
HETPYIOCTIOCOOHOCTH, OCBOOOKIEGHHSI OT 3aMeliaeMOH MOHKHOCTH MYHUIMITAIBHON
cy>XOBI, YBOJIBHEHUS, COTPYIAHHKH 00s3aHbl IepelnaBaTh HaxoAdlOuecs y HHUX Ha
UCITOJHEHWH JOKYMEHTHl MYHHUIUIIATBHBIM CIY)KallliM U paOOTHUKAM YYPEKICHHS WIIH,
HCIIOJTHSIFOIIUM HX JIOJDKHOCTHBIE 0053aHHOCTH.

1.8. O6 yTpare HOKYMEHTa HEMEJICHHO [OKJIaAbIBACTCA  PYKOBOIUTEIIO
HOApAa3NeNeHUs], YIPEKISHUS W COOoOIIaeTcss B COOTBETCTBYIOIEE IIOApa3/eNeHue.
PykoBomuTeneM IoapasiefieHus], YIPEHKISHHs HazHauaeTcs CiIyKeOHoe pacciefoBaHue, o
pe3yibTaTax KOTOpOoro HH(QOpMHUpPYETCS B aJIMUHHUCTPALlMUd - 3aMECTHTENIb TJIaBbI
AIMUHHCTPAI[UH, HAYaNbHUK OTZeNIa MPaBOBOro odecrieyeHsi, MyHUIIUITANbHONH CITyXObI
U KOHTPOJISL.
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1.9. BszauMomeHCTBHME ¢ TIPEACTABUTENSAMH CPEACTB MACCOBOM MHGMOPMAMMH,
Tepenaya MM CIy:XeOHOH HMH(OpMaLUK WA JTOKyMEHTOB OCYIIECTBIISIOTCS 1 aBoit
FOKCKOTO — MyHHMUMNANBHOrO = paifoHa, . €ro = 3aMEeCTHUTENSIMHM,  DYKOBOJUTEISNE
IIOAPa3AeTICHUH, yIPEKACHUN B OT/IEIbHBIX cnyqaﬂx HWHBIMH JOJDKHOCTHBIMH JIMIIAMH TIO
paspeneHuto (YKa3aHuo,. HOp}"—IGHH}O) FnaBLI IOxcexoro MyHHIMNATBHOTO paioHa Hilh
COOTBETCTBYIOIIMX PYKOBOJAUTEINEH.

1.10.  Cotpyaguuku Hoz[pas,ueneHHH , yqpeiK;’[eHHI‘?I HECYT  MEPCOHAILHYIO
OTBETCTBEHHOCTh 3a COOMIOieHre TpeGOBaHMH HACTOAIIErO TIOPSAKA, COXPAHHOCTE'
HAXONJIIMXCI Yy  HHX  JOKYMEHTOB U ;Hep'a3r-JIameHHe colleprkariieics
B HUX CILYKeOHOU HHDOPMAITH. - :

1.11. PaboTta ¢ cexkpeTHBIMU I[OK}’MGHT&MI/I " ,I[OKYMCHTaMI/I HOCTyHHBmHMH 1o
KaHajlaM CITeUUAaIbHON JOKYMEHTAIIBHOU CBA3M, OCYINECTBISETCS B COOTBETCTBUM CO
CHENUAIBHBIMYA WHCTPYKIMSIMY.

2. Opopmitenne ciryRe0HBIX I0KYMEHTOR

2.1. JoxymeHTsl, co3naBaeMble B ATMUHUCTPAIINY, HO,I[pEB,Z[éJIGHHSIX, YUPEKAEHUAX
[I€YaTaloTCs C HUCMONB30BAHMEM TEKCTOBOro pemakropa Word 2.0 HWIM B ApyroM
coBMecTUMOM ¢ HEM dopmare mpuprom Times New Roman pasmepom N 14. Texcr
nokymenrta, B coorBerctBuu ¢ ['OCT P 7.0.97-2016, neuaraercs uepes 1 — 1,5
MEXCTPOUYHBIX HHTEepBaId. EcIy MOKyMEHT TOTOBHUTCS JUISl M3JaHUS C YMEHBIIEHHUEM
MaciuTaba, TeKCT IiedaTaeTcs Yepes J1Ba NHTepBaa.

TekcT MOKYMEHTa BBIDaBHMBAETCS IO IMMpUHE THCTa (IO TPAHMIAM JIEBOTO i
IIPaBOro IOJIeH JOKYMEHTA). ‘

VuTtepBan MexIy 6yKBaMH B CJI0BaX — OOBIMHEIM, HHTEPBAI MEX/y CIIOBAMU — OJIHH
npo0ert.

IIpm cocraBneHuy TabAWIl JOIyCKAeTCS HWCIIONB30BATH IIPHUQPTE  MEHBITNX
pasMepos. '

AOG3alHBIT OTCTYH TEKCTa JJOKyMeHTa - 1,25 cM.

2.2. 3arojloBKH pas/JelioB U IOJPA3/EIIoB IIeYaTaioTcs ¢ ad3alHbIM OTCTYIIOM WIIH
LHEHTPUPYIOTCS O IIUPUHE TEKCTA.

MHOTOCTPOYHBIE PEeKBU3UTHI TIEYATAIOTCS Yepe3 OJWH MEKCTPOUHBIH WHTEpBa,
COCTaBHBIE YACTU PEKBU3UTOB OTIEIISIOTCS JOIIOJHUTEIBHEIM HHTEPBAIOM.

2.3. Ilpu cos3naHuM [OKyMEHTa Ha JBYX H 0Oollee CTpaHHIaX BIOPYHD U
IIOC/IEeIYIOIIHE CTPAaHULIBI HyMEPYIOT. ’

Homepa cTpaHHIl IpOCTaBISIOTCS IOCEpEAMHE BEPXHEro WIM HIKHEro IOl
JIOKyMEHTa Ha PacCTOSHUM He MeHee 10 MM OT BepXHero Kpas JIHCTa, HadhHas CO BTOPOH
CTPaHHIBI JOKyMEHTa apabckuMu Hudpamu, mpudhTomM Tlmes New Roman pasmepom N
12.

2.1. Pacnono:xeHnne oTAeIbHBIX PEKBH3HTOB

2.1.1. Vzobpaxenue repba FOKckoro paifoHa MOMEIIAETCsS MOCEPEAUHE BEPXHETO
oyt OnaHKa JMOKyMEHTa HaJl PEKBU3WTAMHM OpraHu3allud Ha paccrossHu 10 MM OT
BEPXHETO Kpas JIUCTA. '

2.2.2 HaumeHoBaHHe oprasa yKasmBaeTC}I B COOTBETCTBHH C YCTABOM MWK
ITOJIO’KCHUEM O COOTBETCTBYIOIIEM UCIIOJHUTEILHOM OpraHe.
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2.2.3. CripaBouHEle JaHHbIe 00 oprare BKIOUYAIOT: IIOYTOBBIH a/[pec OpraHU3aluy
(IIOTIONHUTENPHO MOXKET YKa3bIBATBCS ‘aIpec MecTa HAXOXKACHHS IOPUIHYECKOro JIHIIA,
eclIy OH HE COBHAZAeT C IIOYTOBKIM - mppcev) HoMep TenmedoHa, (akxca, ajgpec
ANIEKTPOHHOMN IIOYTHI, CAKT.

2.2. JlaTa cJIyKeO0HOro JOKYMEHTa

2.2.1. JlaToit ciyXeGHOro NOKYMEHTA SBISETCA JaTa ero peructpaiuu (TpuKassl,
TOCTAHOBIICHHUS, PACIIOPSDKEHHUS, ITUCHMA, [IOKIIA/IHEIe, CIIy/KeOHBIE 3allUCKH, PE3O0IIOLHN),
yTBepXKIeHNs (MHCTPYKLFH, [IPaBWia, PErlAMEHTHI, IUIAHBI, OTYEThI), Jara COOBITH,
3a)MKCUPOBAHHOTO B CIy)KeOHOM JOKyMeHTE (IIPOTOKOIIEI).

2.2.2. Jlata ciy#eOHOTO IOKYyMEHTa IIPOCTABISIeTCs IPYU PETUCTPAlMK JOKYMEHTA B
CHCTEME DJIEKTPOHHOTO JOKyMeHTarmonHOoro obopora (manee — COJIO) m Ha camoM
JIOKyMEHTE. |

2.2.3. CnyxebHble JOKyMEHTE, MOJUWCAHHBIE COBMECTHO JByMs WM Oolee
JTOJKHOCTHBIMY JIHIIAMA ATMBEHACTPALHH, JODKHBI MMETh OIHY AATy.

2.2.4. CrnyxebHble NOKYMEHTBI, ITOANMCAHHBIC PA3HBIMA OPraHU3ALMSAMH, MOTYT
AMETH Pa3HEIE 1aThl MOAMACAHUA.

2.2.5. Hara L,JI}’)K€6HOI‘O I(OK}’MQHT& odopmiseTcs apaOCKkUMHM IH(pPaMHA B
cleIyromeli MmocieoBaTeIbHOCTH: JeHb Mecsiia, Mecsl, oA OJHUM W3 IBYX CIIOCOOOB,
HaIlpUMep: : :

[04.03.2018

UIin

L4 Mapra 2018 .

2.2.6. Ha cmyxe6GHBIX JOKyMeHTaX, oQOpMIEHHBIX Ha OnaHKax, JaTa
IOPOCTABISIETCS B COOTBETCTBUU C PACIONOKEHHEM 3TOT0 peKBu3MuTa. Ha JOKyMeHTax,
odopMITeHHEIX Ge3 6IarKa, 1aTa TPOCTABIETCS B IPABOM HIDKHEM yIIly TOKYMEHTa Of
PETUCTPAITMOHHBIM HOMEPOM JIOKYMEHTA. "

2.3. PerucTpauHOHHBIH HOMEeP CIYyKeOHOI0 JOKYMEHTA

2.3.1. PerucrpanMOHHBIA HOMEP BXOIAIIETO CHy:KeOHOro MJOKYMEHTa IIpH
perucrpamuy 8 COJIO GopMupyercst aBTOMaTHIECKH MU B PYIHOM PEKHME.

2.3.2. PerucTpalMOHHEIA HOMEp [J HCXOMALIEro ClIy>KeOHOro [JOKYMEHTa B
AnvMuHHECTpaIu GopMmupyetcs apTomarydeckd B CJ10 wim B pydHOM peKuMe.

2.3.3. PerucTpalMOHHBIM HOMEPOM [JsI MCXOMAIIETrQ CIyXeOHOro ITOKYyMEHTa
SIBIIIETCS. PETHCTPAIHOHHEBIH HOMEpP BXOMUIETO CITY)KeOHOTO NOKYMEHTA, IIPHUCBOCHHBIN
eMy IIpPH DPerMcrpaiuu. Taxou peFHCTpauHOHHBII/I HoMep (OpMHpYeTCS B PYIHOM
pexuMe.

2.3.4. PerucrpanOHHBIM ‘HOMEPOM . JJII OTBETAa Ha BHYTPEHHUM CIIy)KeOHBIN
OOKYMEHT SIBISIETCS DPETMCTPALMOHHBIN HOMEp IOCTYIMBINErO0 BHYTPEHHETO 3arpoca
JIOKYMEHTa, TIPUCBOCHHEIH eMy TIpH PErHCTPAIIHH.

[ @8]



2.3.5. PerHCTpauHOHHLIe , :y’l‘peHHI/IM M HUCXOJIIIMM  CIIyKeOHBIM
JOKYMEHTaM IIPHCBANBAIOTCS [IOCIIE UX IIO/IITACAHHS (yTBEpXKICHISA).

2.3.6. CcpLika Ha PErUCTPALMOHHBIN HOMED U ATy HPEeOCTABIAETCS B TOM cirydae,
KOTJia Jae€Tcs OTBET Ha 3allpOC MM MOPYYeHHe, U BKIIOYaeT B ce0s perucTpalldoOHHbIN
HOMED U 11Ty IUChMA, PE30ITFOLIMH, HA KOTOPOe JOJDKEH OBITH aH OTBET. :

2.3.77. Ccplika Ha PErMCTPAIIMOHHEIA HOMEp MOXET OBITh yKa3aHa B TEKCTe OTBETA
Ha 3arnpoc. B oToM ciyuae CChITKA HAa PETrHCTPalMOHHBIA HOMEp B GlIaHKe HMCXOAIIEro
JOKyMeHTa He TpeOyeTcs.

2.4. Aapecar

2.4.1. Pexsusut «Ajppecar» nedataercs mpudrom Times New Roman Ne 14 B
BepXHEN [IPaBoOH 4acTH CIyke0HOro JOKyMeHTa (MU YITIOBBIX OJIAHKOB) MIIM CIIpaBa MO
pexBU3MTAMY OnaHka (JUIs TPOXONBHBIX Onanko). CTPOKH PeKBH3HTA «Ampecars
BBIPaBHUBAIOTCSL IO JICBOMY Kpa}o UM LEHTPYIOTCS OTHOCHUTENBHO CaMOW TMHHOH
CTPOKH.

2.4.2. Ilpu ampecoBaHuH AOKyMEHTa OpraHM3aldd 0e3 yKa3aHUs OJDKHOCTHOTO
JHIla €€ HauMEHOBaHUe MUIIETCs B UMEHUTETBEHOM IafieKe, HallpuMep:

MUHUCTEPCTBO 3APABOOXPAHEHMS
Pocculickont @epeparm

2.43. Ilpu azxpecoBaHUH CIIy’KeOHOTO =~ JOKYMEHTa JJODKHOCTHOMY  JTHITY
opraHM3allid HaMMEHOBAaHHE NODKHOCTH ajijpecaTa yYKa3bIBaeTCs B AATEIbHOM IafIexe.
ITpu sTOM hamunus oTAeIseTcs 0T JODKHOCTH | MEXCTPOYHEIM HHTEPBAIOM, HAPUMED:

HavaneHuKy I'J1aBHOTO yIIpaBiIeHUS
MuHucTepCTRa O YPe3BEIUANHBIM
cutyanusm Poccuu o MisanoBcko# obmacTi

Gamunug 1.0.

2.4.4. Tlpu ajpecoBanmy CIyXeGHOTO JOKYMEHTA B CTPYKTYPHOE IOZpa3fencHue
OpraHu3alyy HAUMEHOBAHWE OpraHHW3alld{d [UIIETCS B HMEHHUTEIILHOM TMaleixe, HUXe
HaMMeHOBaHHE CTPYKTYPHOI'O IIOAPA3/IENEHUS OpraHW3allii B WMEHHTEIbHOM TMaieixe,
HanpuMep:

MHHHCTepCTBO CIpOI/ITGJIBCTBa 15¢ X(I/IJII/IIHHO-
KOMMYHAJIBHOTO X03s#icTBa Poccuiickon
Qenepannu

HemapramMeHT >XITHITHON HOJIUTUKA

- 2.4.5. I'lpu anpecoBanun Ciy>keOHOrO MOKyMEHTa HECKOJBLKUM OpPraHU3allisaM HiIi
 HECKOJIBKMM  CTPYKTYPHBIM - ITOJIpa3/IeNeHMsIM OpraHu3alliif, OHH  YKa3EIBArOTCS
00001IIeHHO. D




K TakoMy ciy)eOHOMY HOKYMEHTY COCTABJAETCS JIMCT DACCHUIKH, OTMETKA O
HaJMYMK JIHCTa PACCBUIKM PaCIoIaraeTes H6p€3 1 MC}KCTquHBIH AHTEpBaJl HUKE
pPEeKBU3HTA «ATpecaTy. o - -

Obpaszen o@opMHeHm{ nmeTa paCGBIﬂKH K CIIyKe€OHOMY JIOKYMEHTY IPHBEJEH B
npuoxenny 1 HacTosmmel UneTp: YKLUH, HaIpUMED:

, ['maBaM TrOpOJICKAX OKPYTOB
i MYHI/IHI/IHEUIEHLIX paitonoB MBaHOBCKOU
obnactu

(coryacHo JUCTY PacChLIKH)

Ilpu paccsuiKe CIIy>ke0HOro JOKyMeHTa He BCeM OpPraHM3allUsaM KUIH CTPYKTYPHBIM
MOJPA3TeNICHAIM TI07T PEKBM3UTOM «AJpecar» B CKOOKaX yKa3bIBaeTCs (IO CIIHCKY»),
HaIlpuMep:

P}’KOBOI[I/ITCHXM HUCIIOJIHATEIBHEIX
OpraHoB rOCYJIJapCTBEHHOM BIIACTH
HBanoBcko# obnacTtu
(o crcky)

2.4.6. [lpu agpecoBaHWH CIYKEOHOTO [TOKyMEHTA (U3UUECKOMY JIHIYY YKA3BIBAIOT
bamMunro ¥ HHANKAJE! oTydartessd B faTeJFHOM HaJlekKe, 3aTeM — 4epe3 1 MeKCTpOYHBIN
WHTEPBaJI [IOYTOBBIA afpec, HallpuMep:

Ilerposoi M.B.

Hosas yi., 0. 12, xB. 32,
WBanoso, 153002

2.477. B cocraB pekBH3WTa «AIpecar» MOXKET BXOAWUTH IIOYTOBBINA aJpec
(omexTpoHHBIM anpec). [louToBslif azpec ykKasblBaeTCs B IOCIEAOBATENBHOCTH,
yCTaHOBIIEHHOW llpaBmiamm — oxazaHus ycIyr IIOYTOBOM CBSA3M, YTBEpPXKICHHBIMHA
nprkazoM Munkomesssu Poccru o1 31.07.2014 Ne 234,

ONeKTPOHHBIM aJpec yKaszblRaeTcs Yepe3 1 MeXCTPOUHBIM MHTEpBAN IIOCHE
(haMuIUy 1 HHUIUATIOB [TOJIyqaTelis Wil Ha3BaHWd OpTraHnu3ailuy, HallpuMep:

HenapTamMeHT COLIMaTbHON 3aIIUTEI
Haceenns MBaHOBCKOM 00nacTu

- info@ivszn.ivanovoobl.ru
2.5. I'pud yTBep:KAEHHSA CITYKEOHOTO JOKYMEHTA

2.5.1. T'pud yTBepXHeHHUS CIy)KeOHOTO MOOKYMEHTa MpPOCTaBIICTCS B IIPaBOM
BEPXHEM YTJIy IEpBOTO JIUCTA JOKYMEHTa M IedaTaeTcsl OT TPaHULBl BEpXHEero 1nois 0e3



mailto:info@ivszn.ivanovoobl.ru

KaBBIUEK NPOIMUCHBIMK OykBaMu. CTPOKH PEKBU3HMTA BBIPABHHUBAIOTCA IO JIEBOMY Kparo
HIIM LIEHTPYIOTCS OTHOCUTENBHO CaMOM AMMHHOM CTPOKH, HAIIPUMED:

VTBEPXKJAIO
- Hawaneuuk Jlemapramenta
‘CTPOMTENBECTBA M aPXUTEKTYPEI

MBanosckoii obact

(TMdHAas TOMIHICH) n.0.
Qamunus

. | _Hara

Paccrosane Mexnay cnosom «YTBEPXKIAIO», HanMeHOBaHHEM TOMKHOCTU JIHITA,
YTBEPXKHAIOIIETO CITy)KeOHBIM JOKYMEHT, €ro IOJIHCHEI0, HHHANHAIAMH, (aMATHed u
NaTON YTBEP/KIEHUS COCTABISET | MEXKCTPOTHBIH HHTEPBAIL.

2.5.2. llpu yTBepxaeHun Ciry’keOHOTO NOKyMEHTa ITOCTAHOBICHHEM, pEIIeHHEM,
IIPHKA30M, IPOTOKOJIOM TIpud yTBepxaeHus coctout u3 ciosa «YTBEPXJIEHO»
(«YTBEPXIIEHAY, «YTBEPXJIEHBI», «YTBEPXIEH»), HanMeHOBaHUsI
YTBEPKIAIOLIETO CIIy)KeOHOr0 JOKYMEHTa B TBOPUTEIBHOM IafeKe, ero JaThl U HOMEepa.
CnoBo «YTBEPXJIEHO» cormacyercss B poJe ¥ YHCIE C BHIOM YTBEPKIAEMOIO
CITy>)KeOHOT0 JOKyMeHTa U IlevyaTaeTcs uepe3 | MeXCTpOUHBINA HHTEPBAI, HallprMep:

YTBEPXK/IEHO

PACTIOPSKCHUEM 3aMECTUTEIIS
[Ipencenarens IlpaButenscTBa

HMBanosckoil odnact
ot 01.11.2013 Ne 35

2.6. 3aroJIOBOK K TEKCTY

2.6.1. 3aronoBoK COCTaBIISIETCS HCIIOJHHUTEIEM KO BCEM CIYKEOHBIM JOKYMEHTAM,
3a MCKJIFOYEHHEM IOpy4eHHH, TenedoHorpaMM, (paxcorpaMM W JOKYMEHTOB, MMEIOIIHX
TEKCT HeOoNpUIOro pasmepa (N0 4 - 5 CTpok). 3aroioBOK JOIDKEH OBITH COTJIACOBAH C
HaMEHOBaHHMEM BHUIA JOKYMEHTa, OBITh KpaTKuUM, TOYHO IIepelaBaTh COIEPIKAHNE
CITy)e0HOTO JTOKYMEHT4.

3arojoBOK JIOJDKEH OTBeUaTh Ha BOIMPOCHL «O - 4eM?», «O KOM?» W
popmynupoBatbes ¢ mpemioroM «O» («O6»), Hampumep:

O HanpaBiICHHH KOIUH 00paIieHus

2.6.2. 3aroloBok K TeKcTy o¢popMIseTcs IMOJ[ PEKBH3UTAMM OJIaHKa CIyKeOHOTO
JOKYMEHTa CIIEBa, OT I'PAHUILIBI JIEBOTO ITOJIT HUChMa U TedaraeTcs mpudtoM Times New




Roman pasmepom No 12, BBII[GJI@HH@ ,HaHHOI‘O PEKBU3UTA KyPCHBOM HITH TIONY/KHPHBIM
IIpUQGTOM HE HOITyCKaeTC .

2.6.3. 3aronoBOK, COCTOAINME %3 J[ABYX U Oo0Jee CTpPOK, IIeYaTaercs depes
1 MeXCTpouHBIff HWHTepBal. [IMHa CTPOK B 3aT0JIOBKE K TEKCTY He JOJDKHA IMPEBBINIATH
35 3akoB. Touka B KOHIIE 3ar0JIOBKA HE CTARUTCA.

2.7. TekeT ciIy:KeGHOTS zmxcyweﬁ y:]

2.7.1. TekcT CIy)eBHOTo - JOKyMEHTa [e4aTaeTcsis Ha pYCCKOM  S3BIKE
Ha CTaHJAPTHBIX ONlaHKaX yCTaHOBIeHHOTro oOpasna dopmara A4, Ha paccrosHuu 2 - 3
MEKCTPOUHBIX HHTEPBAJIOB OT 3ar0JIOBKA. - '

BepxHee moJie Ha CIIy’)KeOHOM JIOKYMEHTE JOTKHO OBITH 2 CM, HIDKHEE ITOIIE - 2 CM,
JIeBOE TIOJIE - 2 CM, [IpaBoe moie - 1 eM.

[Ipy mOArOTOBKE CHyXeOHOro NOKyMEHTa Ha ONAHKE BepxHee IIOoNe IUChMa
yCTaHABIMBAETCS I'PaHUIAMH OJaHKa. .

[lepBast crpoxa ab3ama HauuHaercs Ha PaccTOAHMU 1,25 CM OT JI€BOM TI'PaHHIIBI
TEKCTOBOTO IIOJIA.

2.7.2. Ecnu mpr TOATOTOBKE CIyXeOHOTO HOK}’MCHT& HeboNbIIas 9acTh TEKCTa
mckMa (1-2 CTPOKHM) B PEKBUBHT IIOJANNCEY JTHOO TOIBKO PEKBU3UT KIIOJIUCHY BBIXOIIT
3a TIpefeNbl TOCIEAHEro IIMCTa MOKYMEHTZ, MONDYCKaeTcs H3MEHEHHWE MEXCTPOUHOTO
WHTEpBaJIa B CTOPOHY €ro yMEHBIIISHIA 10 3Hadenusd 1,15.

2.7.3. TekcT cayxeGHOr0 NOKYMEHTA MOJKET COMEPKATH Pasienbl, TOAPasIeNbl,
IIyHKTBI, ITOAMYHKTHI. YPOBHEH pyOpuKaiuy TeKcTa He JOJDKHO OBITE Oojee dYeThIpex.
3aTONOBKH DPa3fielloB U TOAPA3JEIOB TEKCTa TEUaratoTcss ¢ ab3allHBIM OTCTYIIOM HIIH
IMEHTPUPYIOTCS 1O IIMPHHE TEKCTa. 104Kka B KOHIE 3aroJIOBKOB H IIOA3aroJIOBKOB He
CTaBUTCH. '

2.7.4. B cmy)eOHBIX IHChMaX HCIIONIB3VIOT ClEAYIomre (OPMBI H3I0XKEHUS:

Ot TIEpBOTO JIMIIa MHOXECTBCHHOI'O YMCJIa, HAIIPUMEP!

IlpencrasisieM Ha pacCCMOTPEHHUE. ..

Ot [IepBOTo JiMIa GILHHCTBGHHOFO qucjia, Hanpﬂ’v[ep

Hpe)mararo BBIH@CTH Ha 3ace/1aHHe

Ilpy odopmnerrn crayxebHOTO mMHchkMa Ha OJaHKe JOJDKHOCTHOIO JIMIA TEKCT
W3araeTcs OT | JIUIA eAWHCTBEHHOr0 YMcia, HapuMep: "pomty...", "Hanpasisio...".

2.7.5. TexcT mucbMa COCTOUT, KaK MPAaBUJIO, U3 TPEX YacTei.

Bo BCTYNMHUTENEHON YaCTH H3TATaloTCsA HPMYHHA, OCHOBaHME MM OGOCHOBaHME
COCTaBIIeHHS ITECHMa, IPUBOAATCS CCHITKA Ha JOKYMEHTEI, SBISIONIAECS OCHOBAHHEM [
TIOATOTOBKH ITHCHMA.

B ocHOBHOI wacTy, HaIWHAIOIEH s ¢ ad3a1ia, ToMeIlaeTcs OMUCAHNE COOBITHS, ero
aHaJIU3 U ITPUBOIVMEIC OKa3aTeNbCcTBa. Y ITOTpebieHrne COeMHUTENHHOTO Coto3a "Taxxe"
B Haualle MPeJI0KEHUHN He JOIMyCKaeTC. ‘

3akrOUeHUEe TIPeNCTaBIieT  cOO0OM BBHIBOABI B BHAE MPEMIOKEHUN, MHEHHUM,
TpeboBaHUM, IPOCckD, OTKa30B, HANOMHUHAHMY. 3akIOvYeHye HAaYMHAeTCs CIOBaMU

~J



"mpocuM", "BBICEIIaEM", "HATIDABISEM:!,
U T.IL

mpencrasiseM”, "coobmiaem", "uHbOpPMUpPYEM"

2.7.6. Tekct CJIy}K'eGHOTO JIOKyMeHTa O(OPMILIOT B BHAE CBA3HOTO TEKCTA, aHKETHI,
TaOMHLBL WK B BULE COSAMHEHHS 3TUX CTPYKTYpP. TEKCT AOIIKEH GBITH ACHBIM, KpaTKuM,
0BOCHOBAHHEIM, O0ECTIEUMBAIOIIIM TOYHOE U OINHO3HAYHOE BOCIIPHSTHE H3IOKEHHOU B
HeM HHpOpMAaIHH. ~

2.7.77. BEcnu nuceMO COMEp UT BCTYNUTENbHOE OOpamieHue K agpecary, TO OHO
redaTaeTcs uepe3 | MeXCTPOUHBIN MHTEPBAN OT 3arojOBKA K TEKCTY HHUCHhMa LIPUPTOM
Times New Roman pasmepom N 14 u BelpaBHABacTCS 10 HEHTPY. BEIIenenne obpalieHis
KypCUBOM UNU TIONYXUPHBIM HPUPTOM He JOTyCcKaeTcs. TeKCT muchMa OTHEISeTes OT
obpalenust | MeXCTPOUHBIM UHTEPBATIOM, HAIIPHMED:

Ypaxaemeiit mutpuit AnatosseBud!

2.7.8. B cinyxeOHbIX JOKyMEHTAX 3allpelaeTcs yroTpeOieHrne COKpalieHHBIX CIOB.

HauMeHOBaHHS OpraHOB, YUpeXIEHWH ¥ OpraHHU3alWi NPUBOAITCS B IIOIHOM
COOTBETCTBHH € UX IIOJHBIM HA3BaHKWEM. B HETEKCTOBBIX TPUIIOKEHUSIX K MHUCHMaM
JOIYyCKAalOTCsA  COKpallleHWs. CJIOB U  HAWMEHOBAaHWN  (efiepalbHBIX  OPraHoB
WCIIOJIHUTENIbHON BIacTd. Bce COKpallleHus CJ0B ‘M HAaUMEHOBAaHWU JIOJDKHBI OBIThH
oOmenpuHATHIMY (Hanpumep, MBI Poccum).

He nomycxaercs yHOTpe6JIeH1/Ie COKpALLCHUA "PO®" Bmecro cinoB "Pocculickas
Oenepanms’.

2.79. Ilpym HeonHOKpaTHOM - YHNOTPeOJEHMM HAaWMEHOBAHMS OpraHa, €ro
OApAa3elICHNs], YUPE)KJIeHU, OpraHMU3allid, TEPMHUHA, IOIDKHOCTH B paMKaX OJHOTO
* JOKyMEHTa UX COKpallleHHOe HaMEHOBaHWE MOXET YIIOTPeOIAThCS TONBKO ITPH HAIWIHN
COOTBETCTBYIOUIEH OIOBOPKM IO TEKCTy IIOCHE TIONHOI'O HAWMEHOBAHWS OpraHa, ero
NMOApasieNeHus, YUYPEKICHUs, OpraHu3allud, TepMUHA, MJOJKHOCTH, HalpuMep:
HCIIOIHUTENILHBIE OpraHbl rocyfapcTBeHHOM Biactu MBanoBckoit oOmacty (manee -
HOI'B). v
) 2.7.10. MHunpansl AIMEHHM U OTYeCTBA OTHEISIOTCS OT (PaMUIIMK B TEKCTE KECTKUM
po6etoM, KOTOPHIi He MO3BOJISET OTPHIBATE MHUIIMAJIEI HMEHH U OTYECTBA OT (GaMUIHu U
TIEPEHOCUTD WX HA JIPYTyIO CTPOKY WU CTpaHMIly (KECTKHH TIpoOer - coueTaHue KIIABUII
Ctrl + Shift + npobGen).

2.7.11. B nenoBBIX MHCBbMax MOTYT HCIOJIB30BATHCS 3aKIFOYUTEIbHAS DTHKETHAS
dpasa: "C ysaxenwmem,", koTopas nedaraercs mpuprom Times New Roman pasmepom
N 14 Brlllle HAUMEHOBAHUS TOJDKHOCTH MTOMUCHIBAIOIIETO JTHIA JIM0O0 MTATIETCS OT PYKH.

2.7.12. OO6vemM ciIy)XeOHOTO JOKYMEHTa, CO34aBaeMOro B AIMUHHCTPAITHH,
CTPYKTYPHBIX IIOJIpa3IeNieHUsIX 1 MyHUIIMTIANBHBIX YUPEKISHUAX, HE HOJDKEH IPEBBIIATh
3 crpanmi. Ilpu HeoGXOIMMOCTH HANpPaBICHHMA HHGOPMAIMH GONBIIETo 06BeMa OHA
odopMIIsieTcs B IPUIIOKEHHIH K CITy)KeOHOMY JJOKYMEHTY.

2.8. OT™MeTKA 0 IPHJIOKEHUH
2.8.1.  Ortmetka 0  UPWIOKEHWM  HCIONB3yeTcss  npu  OGOPMIICHHN

COIIPOBOJMTENBHBIX IIUCEM K IPUJIOXKEHHW K IIpUKa3aM, DPacCHOpsDKEHUAM, IUIaHaM,
[IporpaMMaM, OT4eTaM, IIOJIOKEHUAM, IIpaBrIlaM, HHCTPYKIAAM.



2.8.2. OTMETKA O TPUNONKEHWH B CIYXEOHBIX TOKYMEHTaX O(QOPMIAETCS IIOf
TEKCTOM Ha paccTosHuu 1,25 'CM OT NeBOH TPAHMIBI TEKCTOBOTO IIOJNA M qepes 1,5
MEXCTPOYHOIO WHTEpBaa OT nocnemxeq ¢Tpoku pexBusuTa "TekcT rokyMmeHTa". CioBO
"Ilpunoxkenue" medaraeTcs 6es KaBpldeK, a mocne crnosa 'llpumoxeHue" cTaBHTCS
IBOETOYHE.

2.8.3. Ecam B TEKCTE IIHCHMA CTH CChLTKa Ha HpI/LJ'.IO}KeHI/Ie TO B OTMETKE O HAIUYIUN
NIPUIOKEHUA YKA3BIBAIOTCS TONBKO KOJIMYSCTBO JIHCTOB M KOJMYECTBO IK3EMIUIAPOB
TIpUJIaraeMbIxX ):[OKYMGHTOB Hanplmep

ITpunoxenne: Ha 3 1. B 1 5K3.

2.8.4. Ecii IMCBMO MMEET HpIIoKeHre, He Ha3BaHHOe B TEKCTE, TO YKa3bIBAETCS
€ro HAMMEHOBAHUe, KOIYECTBO IHCTOB U KONHISCTBO SK3EMIIIIPOB. TEKCT IPATIOKEHA
regaTaeTcs yepes 1 MeXCTPOUIHBIN HHTepBa.

[Tpy HaMHIHK HECKONBKAX HPUITONEHHH ‘OHH 3aIIACHIBAFOTCS B CTONOHK MPHGTOM
Times New Roman pasmepom N 14 qvpeo 1 MEXCTpOYHBIM WHTEPBAI U HYMEPYIOTCS
apaGeKkuME IUdpamy, HApUMep: '

IMpunoxenus: 1. CHpaBKa 0..Ha3 1. B2 3K

2. Ilpoexr ... Ha 8 1. B 3 2K3.

2.8.5. Eciu mipritoskeHus cOpOLIFOPOBAHE], TO KOJIMYECTBO JIUCTOB HE YKa3bIBAETCH,
HaIlpUMep:

[prnoxenue: Gpolmropa B 2 9K3.

2.8.6. Ecou npuitoskeHne HaIpaBISOT HE BO BCe yKa3aHHBIE B JOKYMEHTE ajpeca,
‘TO OTMETKa O er0 HAJIUUUH 0HOpMIISIeTCs CHeLyIOUMM 00pa3oM:

[Ipunoxxenwne: Ha 3 JI. B 5 3K3. TOJNBKO B IIEPBEIY afpecC.

2.8.7. Ecny TEKCT NPUNOXKEHUS K IVCHMY COLEPIKUTCS Ha 3JIEKTPOHHOM HOCHUTEIE
rH(GOpMAalK, TO B OTMETKE O HaNM4YWM NPUWIOKEHUHM YKa3bIBAOTCS HAMMEHOBAHUE
Hocutenst nHbopMaruy ((PIaein-HakomUuTeNb, KOMIAKT-UCK H T.II.) ¥ KOJHAYECTBO IUTYK,
HAITIMED: ‘

_pmioxcerme: CD & 1 ox.

2.8.8. Ha npunoxenmssx K IpuKaszam, paCHOpH}KeHI/IHM, MpaBUIaM, WHCTPYKLIHAM,
TIONIOKEHUSIM, TIIaHaM, TTporpaMMam, JOToBopaM (KOHTpaKTaM, COTJIAIIEHUSIM), TUChMaM
OTMETKA O TPHIOKEHHA IPOCTABIAETCS HA TEPBOM JIUCTe TIPUIOKEHUS B HPABOM
BEPXHEM yTIIy, HalpUMep: ‘

[Tpuitoxxenue
K mucbMy oT 20.12.2017
N 10




2.8.9. Jlucrsl NPUITOXKEHHS HyMepy ., CAaMOCTOSATENbHO, Ha4yuHasi CO BTOPOIo
macta. Homepa CTpaHUI[ IPOCTaBISIOT nocepeﬁHHe BEPXHEr0 IO JIKCTa mpH(bTOM,
Times New Roman N 12. HOMep HnmeTcx apa6CKHMH udpamu Oe3 3HaKOB HpeHI/IHaHI/ISI
(Toukw), 6e3 yKazaHMA crioBa "cTpaHmIa", ero CoKpaleHusx BapuanTos "crp." wim "c." i
3HAKOB THUPE.

2.9. T'pud coriacoBanus cJayke0HOI0 JOKYMEHTA

2.9.1. Coryacosarue mpoekra CIyKeOHOrOo NOKYMEHTa C HCIIOMHHUTETEHBIMU
opraHamu BiacTu Pocculickoin Depepaniv, OpraHWzalusIMu, UHTEPECH! KOTOPLIX B HEM
3aTParvBarOTCsd, opopmisieTcs rpudoM COTIacoBaHUS NOKYMEHTA. [IPOEKT HOKYyMEHTa
MOXeT OBITh COTJIACOBAH HEMOCPENCTBEHHO J[OJDKHOCTHBIM JIHIIOM, IIPOTOKOIOM
KOJUIETHAJIBHOTO OpraHa WK CITy>KeOHBIM TIUCEMOM.

2.9.2. I'pud cornacosanms JOKyMEHTa MOXKET PACIOIaraThes:

- Ha IIEpBOM JIMCTE JOKYMEHTa B JIEBOM BEpPXHEM VYINy Ha YpPOBHE rpmba
YTBEPKICHHUS;

- Ha IIOCJIeTHEM IUCTE HOKYMEHTA I10J] TEKCTOM;

- Ha JIUCTE COTJIaCOBAHUS K JIOKYMEHTY. ‘

2.93. I'pud cormacosanus cocrout m3 cioBa «COUJTACOBAHO», mosmkHOCTH
JUI@, KOTOPHIM COINIACOBAaH JOKYMEHT, TOIIUCH, WHUIHAIOB, (QaMIIiH, OaThl
COTJIACOBaHUSA, HAITPUMED:

COI'NTACOBAHO

Havansruk JlemapraMenTa 3paBoOXpaHeHus
HBanosckoii obactu

(ITopmmes) U.O. Gamumins

Jlata

2.9.4. Eciau cornacoBaHUe - OCYIECTBISAETCS KOJUIETHATBHBIM OPraHoM, B Ipube
COTJIaCOBAHUA YKa3bIBAIOTCA CBEACHHS OO0 -OpraHe, COTJACOBABIEM JOKYMEHT, JaTe U
HOMepE IIPOTOKOJIA, B KOTOPOM 3aUKCUPOBAHO PEMIeHUEe O COTTIACOBAHWY, HATIPUMED:

COI''TACOBAHO

CoBeToM 110 COEHCTBHIO M PAa3BUTHIO
KOHKypeHIuH B MiBanoBcko#t obnacTu
(TIpOTOKOIT OT Ne )

2.9.5. Ecmu corimacoBaHHe OCYIIECTBISETCS ITMCBMOM, YKA3BIBAETCS B -
JIOKyYMEHTa, aBTOp NOKyMEHTa, JaTa ¥ HOMEpP NUChMa, HATIpUMep:

10




COI'TACOBAHO

ITucemom IIpokyparypst BarOBCKOI o0macTu
oT No |

2.9.6. 3aMedaHus, MPeIUIOKEHHs K IPOSKTY Iy KeOHOTro LOKYMEHTa OQOPMIISIOTCS
Ha oTHenpHOM nucte popmara A4, neuararorcs mpudroM «Times New Roman» Ne 14 n
0(QOPMILTIOTCS CIEAYIOIIUM 00Pa3oM:

3aMedaHus K MPOSKTY CIyKeOHOTO JOKYMEHTA. . .

TexcT 3aMedyannil
HanmenoBanye DomKHOCTH + .- JImggas moAmMchH N.0O. Gamunug
Hata
2.10. Buza

2.10.1. CornmacoBaHHMe IIPOEKTa CIy:X€OHOro AOKyMeHTa Oo(hOopMIIsieTcs BH30H Ha
BH30BOM (BTOPOM) 5K3EMIULIpe JOKYMEHTa WIIU NPOHU3BONUTCS B NIEKTPOHHOH (opme
¢ wucrmombzoBaaueM. COJIO. Buza cBUAEeTENbCTBYeT O COINIACMM WM HECOITIACHH
C cojlepiKaHueM MPOeKTa CIyKeOHOTO TOKYMEHTA.

2.10.2. TlpencraBmsemMble Ha IOANUCH CHyKeOHBIE IOKYMEHTHI BHU3UPYIOTCH
HCIIONHUTENIEM M. PYKOBOJAWTEIEM IIOAPA3IeNieHUsd, IIe OCYILIECTBIANAch IIOATOTOBKA
MIpoeKTa CIyKeOHOro JOKyMEHTA. ' :

2.10.3. Bu3a BKIOYaeT B ce6sl QOIKHGCTS JIMIA, BU3APYIOUIETO JOKYMEHT, JTHUHYO
TIO/IITKCE, PACHU(POBKY MOANHCH (AHMLMaNbl, damunust) u naty. I[Ipm BH3UpoOBaHHUH
JIOKyYMEHTa JTOIyCKaeTCs MPOCTABJATH TONBKO JIWMYHYIO IIOANMCH KU nary. Jomyckaercs
TTOJNIMCTHOE BU3MPOBAHUE JOKYMEHTA M €0 IPUAIOKESHUH.

2.10.4. Bu3za Ha cIy)XeOHBIX TOKYMEHTAX [IPOCTABIIAETCS B HIDKHEH 4acTH JIHULEBOH
CTOPOHBI TIOCHEIHET0 JIMCTa BHU30BOIO 3K3EMIUIApA ~ CHyXeOHOTO JOKYMEHTA IIOJ
[TOATIUCHEO. ,

2.10.5. CiyxeOHble NOKYMEHTHI TIe9aTalOTCsS B HECKOJIBKUX DK3EMILIIpax, OJUH
DK3EMIUISIP  HAOpaBigeTcs  aipecaTy;, BH30BOM  JK3eMIUIAp  MOIIMBAETCI B
COOTBETCTBYIOIIEE JEJIO [T0 HOMEHKIarype [el, a IeKTPOHHBIH 00pa3 3arpyaercs B
kapTouky nokymenTta B CO1O. '

2.10.6. B uCIIOMHUTENBHBIX OpraHax BJIACTU JOIYCKAETCS OTCYTCTBHE BHU30BOIO
IK3EMIIIIpa JOKyMeHTa. B paHHOM cilydae BH3a COITIACYIOIIETO JIMIa MOXKET
TIPOCTABIATHCS B HIDKHEHW 9YacTH JHI{EBOH CTOPOHBI IIOCIENHEro JMCTa CIyXeOHOro
JTOKYMEHTA, IO TIOAIUCKEO. .




2.11. Honnucey

2.11.1. B cocTaB IIOLIMCH BXOLST: HAUMEHOBAHUE MOIDKHOCTU JUI[A, TOMIHCABIIETO
JIOKYMEHT, JINYHAs NOATIUCH U €e paciIudpoBKa.

Honnuck OTAEISACTCS OT IPEbIIYNEro PeKBU3UTA 3 MEKCTPOUHBIMU HHTEPBATAMIL.
B moamucu yKaspIBalOTCS - MOJHOE HAUMEHOBaHWE JOJDKHOCTH, JHUHAsS —IIOMAIUCE,
VHALMAITB] MMEHN W OTUECTBA, DAaMIUTHA, TIPH 3TOM Iepes GaMuimell cTaBHTCS IPOGEL.
Hawumenosanne pomkHocTH B pekBusute "Iloamuch" medaTaeTcs OT JEBOH I'paHMIlBI
TEKCTOBOT'O MOJIA 4epe3 1 MexcTpounsidt naTEpBal, mprdromM Times New Roman N 14,
Pacumdposka noanucu B peksm3ure "TloAmucs" pacrioyiaraeTcss Ha ypOBHE IMOCHefHeH
CTPOKY HaVMEHOBAHUSA HOIDKHOCTH U OTPaHUYMBAETCS MPABEIM ITOJIEM, HAITpHAMED:

Havaneauk JlenapraMenTa pa3BUTHS
UH(}OPMaIOHHOT0 00TIecTRa Jlvanas o
MIBanoBckoi odnacTu TIOJIITNCEH 1.0O. Oamurivig

2.11.2. He pomyckaercsi MOAIHMCEIBATE CIyXkeOHBIE OKYMEHTHI ¢ Ipeajiorom "3a"
WM IPOCTaBICHUEM KOCOH YepTHI Iepe]] HAMMEHOBAHUEM JOJDKHOCTH. ECim city)eOHBIH
NOKYMEHT IIOAIMCHIBAET IOKHOCTHOE JIMIO, MCIIONHSIONIee OOS3aHHOCTU BPEMEHHO
OTCYTCTBYIOIIETO MOJDKHOCTHOIO JIMIA, WK €I0 3aMECTUTEID, TO YKa3bIBAETCA JOIDKHOCTE
u QamMunus una, (HakTUYecKW I[TOANUCHIBAIOIIEr0 CIYKEOHBIH JOKYMEHT COTTACHO
TIpUKazy, 00 UCIIOIHEHHH 00s3aHHOCTEN.

2.11.3. Ilpu nmopmucanwy CiyKeOHOTO JOKYMEHTa HECKONBKWUMH JOJDKHOCTHBIMHU
THUOAaMA WX [OJNKCH paclonaraqoT Ha OJHOM YpPOBHE WIM OJHa [OJA JpPYyrod B
IIOCJIEefOBATENBbHOCTH, COOTBETCTBYIOIIEH 3aHMMaeMod (3aMelmaeMoM) JOJKHOCTH.
Haumenosanue JOMDKHOCTEH UL, TOANNCABIIAX HOKYMEHT, IIEHTPHPYETCSI OTHOCHTENBHO
caMolt JuTmHHON cTpoxu. Pacimdposka noamnucy B peksusute "Tloqmucs" pacmonaraetes -
Ha ypOBHE IIOCIEIHEH CTPOKH HaWMEHOBAaHMS [OJDKHOCTH M OrpaHWYWBaeTcs IIPaBbIM
TI0JIeM, HallpuMep:

3amectutens [Ipencenarens [IpasurenscTBa
HBaroBCKOH 001aCTH - pyKOBOIUTEIND amlliapara Jlmanas
IIpaBurenbcrBa MiBaHOBCKOM 0611acTH IIOJIIUCH N.O. Gamunus

HavanbHEK yIIpaBiieHNsS MaTepUaIbHO-
TEXHAYECKOTO obecrieueHus HpaBHTeJIBCTBa JImunaas
WBanoBsckoit obacTu : C OJIHCH N.0O. ©amunus

2.11.4. Ilpn moAmuCaHUHU CHYXKEOHOTO MOKYMEHTa HECKOIbKHMHY MOJDKHOCTHBIMI
JTHIIAMA,  3aHUMAlOWIMMU - (3aMEINAIOLIMMK)  PaBHO3HAYHBIC  JIOJDKHOCTH,  OHH
3aIIMCHIBAIOTCA B al(DaBUTHOM HOPSAAKE TIO (PaMUITHH.

2.12. OT™MeTKa 06 ncnoanTeHe o
2. 12 1. Or™meTka 00 HCHONHUTENE CITy’)KeOHOro JOKYMEHTa HpOCTaBJI}IeTCﬂ B JICBOM
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HIDKHEM YITTy JTHIEBON CTOPOHEI hocﬂ_eﬁﬂefo JIACTA CITy>keOHOro JOKYMEHTa.

B ciydae HeBO3MOXKHOCTH: pa3MénJ;éHmI OTMETKA 00 HCHOJHUATENE Ha JIUIIEBOU
CTOpOHE CITy’)KeOHOI'o JOKYMEHTa HOHYCKaCTC}I ‘ee pasMellenne Ha 00OPOTHOM CTOPOHE
TIOAIVCHOTO JIACTA B JICBOM HIDKHEM YITRY. . |

2.12.2. OTMeTKa BKITIOYAET I/IHI/IIJ;I/IaJIBI U @aMHJImo VCIIOJIHUATEIS, HOMEDP ero
TeneoHa ¢ yKa3aHWEM KO TOpOjia U a/Ipec SIEKTPOHHON MOUTHL, [IedaTacTCs IMpAGTOM
Times New Roman pasmepom N-11 i othopmigeTcst cieTyromumM o6pasoM:

r

N.0O. Oamunus , o
8 (4932) 41-00-46, ampec SIeKTPOHHOM MOUTH

2.13.3. Ha ciyxeOHOM OKYMEHTE, TOATOTOBICHHOM IO IOPYYEHHIO PYKOBOIHUTEIA
TPYNIIOA WUCHOTHWUTENEH, B OTMETKe 00 HCIIONHHUTENE yKa3bIBAIOTCA HAHHBIE OCHOBHOIO
WICIIOJIHUTEIIA.

3. Odopmraenne oTAeIbHBIX BUIOB CJ1y:KeOHbIX JOKYMEHTOB
3.1. Teaerpammbl

3.1.1. TenerpagHas nepenrcka TOMyCKaeTcss TOIBKO ¢ HHOTOPOJHUMHU aIpecaTaMy B
HMCKITIOYMTENBHBIX CIIydasx WM MO CPOYHBIM BOIPOCAM IPHA 3alpelleHuy Ieperad
“HGQOpMAIU OrPAHUYEHHOI0 PACIPOCTPaHEHH .

3.1.2. TekcT TenerpaMMBl TieuaTaeTcs MPOMUCHBIME OykBamu mmpudrtom Times New
Roman pasmepom N 14 ugepes 1,5 mMexcTpodHOro MHTEpBaia. PEeXBU3UTHEI TelerpaMmbl
H37IaraloTCs B CIeAYIOLIEM ITOPsIKe:

- OTMETKa O KaTeropuu TejerpaMMbl (TIpaBUTEIbCTBEHHAS, CPOUHAS U T.1.);
- aJ[pec Ioyy4daressd,

- TOJDKHOCTE IIOIIyYaTeIs;

- ®UO nomyuaTens;

- TEKCT;

- PeTHCTPallAOHHBIA HOMED I/I zLaTa perHCTpauHH
- HOJIHUCH (HDOJDKHOCTS, HHALMAIGI ¥ (DaMHTIHS IIOATHACHIBAIOIIETO Jmua) mimm D1IL

3.1.3. TenerpamMa, NoANMKUCAHHASA TOJDKHOCTHBIM JIMIIOM HCIONHUTEILHOIO OpraHa
BJIACTH, 3aBEPSETCS [eYaThiO COOTBETCTBYIONIET0 OPraHa.

3.1.4. Texcr TenerpaMmel COCTaBIIAETCS SCHO 1 KpaTko. M3 TeKcra OIlyCKaroTCs
ITPEJIOTH, CO03bI, MECTOMMEHHS, 3HAKU NPENMHAHNS, 32 UCKIIOYEHWEM TeX CIIy4aes,
KOI'7Ia MX OTCYTCTBHE MOXKET H3MEHUTH CMBICI TeTIeI PAMMEL.

3.1.5. Tenerpamma, KOTOpa}I HO;Z[JIC)KI/IT HATIPABJIEHHIO B HECKOJBKO aJIpecoB,
TTOJIFOTABIIUBACTCSL COIVIACHO JIMCTY PACCBUIKA (nppmoxceHHe 1) m B HeoOXoauMoM
KOJIMYECTBE 3K3EMILIAPOB. )

Ecnn TenerpamMMa HalpaBiseTCs. B HECKOJIBKO OpPraHU3alli, TO UX HaWMEHOBAHUE
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MOMKeT YKas3hlBaThesl 0G0OLIeHHO (HarphMep, HCHONHUTENLHBIM OpraHaM  BIACTH
HBanoBcko# 06macT). c

3.1.6. IIpu HanpaBiIeHUN TeJIerpaMMEl JOHKHOCTHOMY JIHILY JOJKHOCTE U aMuins
[IOJIydaTelIs [1e9aTarTcs B JaTeIbHOM NaleKe, HAIPUMED:

. I'y6epuaropy MBanoBckoit obmacti

N.0O. Oamunus

3.1.7. Tlpu HanpaBjieHud Teierpammbl B 4 u Goxee ajpeca COCTABISETCS JIMCT
pacchUIKU (MPHIIOKEHNEeM ), KOTOPBIN TIOUCHIBACTCS UCITONHUATENEM, TTOATOTOBUBIINM
TEKCT TellerpaMMBl. ’ ; '

3.1.8. Ha kommy TeferpaMMbl B HIDKHEH ee dacT IIPOCTABISIOTCS  BU3BI
UCTIONHUTEIISL W PYKOBOIUTENS ITOApa3ACICHUs, TOIOTOBUBIICTO TeJIeTpAMMY, a TaKKe
‘BpeMs CIa4d TEIerPaMMEBI Ha OTIIPABKY.

3.2. IIpoToxo.sl 3acegannii (coBemanuii)

3.2.1. Opranuzanus HDOATOTOBKA M IPOBEIEHHS 3acelaHuil MEXBEIOMCTBEHHBIX
KOMHCCHH (COBETOB), CO3[aBAEMBIX aJAMHHHCTpPALIHEN, OCYIIECTBIAETCS B COOTBETCTBUH
C ITOJTOKEHUSAMH 00 STUX KOMUCCHIX.

3.2.2. IIpoTOKOI COCTABISIETCS HA OCHOBAHUH 3aIlUCEH, MPOM3BEJICHHBIX BO BPEMS
COBELIaHMs (3acCefaHus), IPEICTABICHHBIX TE3UCOB JOKIA0B K BEICTYIUIEHHH, CIIPaBOK,
[IPOEKTOB PEIICHUH.

3.2.3. IIpOoTOKOJIBI MOT'YT U3/1aBaThCS B TIOJTHOM WK KpaTKo# opme.

3.2.4. TekcT HpoTOKOIa B MONTHOH (hopMe, KaK MPABUIIO, COCTOMT U3 ABYX dacTeit:
BBOJIHOHM ¥ OCHOBHOM.

B BBOZHOM 4YacTH  YKas3bIBAlOTCS  HMHUIHANBL, (QaMHIUM  IIpeAceareis
(mpencenaTeabCTBYIONIET0), CEKpeTaps, JUI], IPUCYTCTBOBABIINX Ha 3acelaHuy, H, TPH
HEOOXOAMMOCTH, TN, IPUTTAINEHHBIX Ha 3acefanue (coBemianue). Hampumep:

IIpucyrcTBOBaNU: 25 4en0oBeK (CIMCOK MpHITaraeTes )

Ecnmu B 3acemaHuu (COBEIUAHWU) NPUHUMAIOT YyYacTHe TPEACTABUTENU Pa3HbIX
Opra’HoB IOCYJapCTBEHHOHU BIIACTH M OpPraHU3allii, yKa3bIBAIOTCS JOKHOCTH U MECTO
paboThl Kaxaoro nuna (B Ciydae eciid MEeCTO paboThl BKIIOYASTCS B HANMEHOBAHME
JO/DKHOCTH, TO IIOBTOPHO €ro ykaselBarh He TpeOyercs). Croso "IlpucyrcrBoBain
[I€YaTaCTCId OT TPAaHMULBEl JIEBOIO IIOJIA, IOAYEPKUBAETCH, ITOCTE CII0BAa CTaBUTCS
nsoeroure. Huoke, OT TIpaHHIB JEBOrO MOJS depe3 | MEXCTPOUHBIA HHTEPBAT
TeYaTaloTCd HAMMEHOBAHWSA JIOJDKHOCTEM TPUCYTCTBYIONIMX JIMI, a CcIpaBa oOT
HaWMMEHOBaHMA JOIDKHOCTEM - UX WHUIMANB! W QamMummy. HauMeHoBaHWS MODKHOCTEN
MOTYT yKa3bIBaThCs 0000IIEHHO, HATIPUMED:
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ITpucyrcTBOBaNY:

3amecturens [pencenarens
[IpaBuresbcrBa MiBaHoBCKOR 06JIaCTH ' o N.0. Qamunus

3aMecTHTEIH PYKOBOJIUTEIA
®erepanbHOTO areHTCTBA 110 YIIPaBJIEHUIO
rOCYIaPCTBEHHBIM UMYIIECTBOM : N.0. Gamunus

I'nmaBueiit Oyxrantep OO0 "Mup" - | : N.O. Gamunus

BBO/HAS YACTb 3aKaHYHBAETCS IIOBECTKOM JHA - IepedHeM paccMaTpUBAEMBIX
BOIIPOCOB, TEPEUMCICHHLIX B HOPAAKE WX 3HAYAMOCTH, C yKasaHHeM JOKJIaNYHKa II0
Ka)KIOMY IIYHKTY MTOBECTKH JHS. BOMPOCH! MOBECTKU HHA (DOPMYIHPYIOTCS € IPEIIOroM
"O" ("O6"), meuaTaroTCs OT MPAHHIEI TeBOTO IOJS U HyMEPYIOTCS apaOCKUMHA A(PaAMHU.

OcHoOBHasI 9acThb IIPOTOKOJIa COCTOUT M3 pa3/fejoB, COOTBCTCTBYIOIHMX IIYHKTaM
TIOBCCTKHY JHA. TekcT Kaxa0ro pasjaciia CTPOUTCH IO CXEME!

Ciymanu:

Berctynunu:
IMocTaHosumy: (WIH Pelmuig:).
Hassanme wuacrtedl pasjena medaraercsa ¢ OTCTynoM 1,25 ¢ 3ariaBHON OyKBEI
mpudrom Times New Roman pazmepom N 14 6e3 MHTEpBaNnoB OT Ha3BaHWs pasfeia U
MKy 9acTaMH pasjena. B KoHile Ha3BaHUs 4aCTH pasjieNa CTABUTCS ABOETOUHE.

HaumMmenoBanue BOIpoca HyMepyeTcs pUMCKO#M nudpod U HaumHaeTcs ¢ Ipesiora
"O" ("O6"), meuataercsa mo uentpy mpudrom Times New Roman pasmepom N 15 u
[OJUEPKUBAETCS OFHOM HepTOM HWKe TocielHed CTpOKHM Ha pacCTosHMM He Ooiee 1
unTepBaia. [lon depToi yKa3pIBArOTCA (aMUIUM JIUI, BBICTYIMBIIUX MPH OOCYXKICHHU
OaHHoro Bompoca. DaMuiIMy MedaTaroTcs depe3 | MEKCTPOYHBIM HHTEpBal. 3aTeM
yKa3BIBaeTCs MPUHATOE TI0 BOIIPOCY PELICHHUE.

3.2.5. TIpoeKkT mHpOTOKONa IOATOTABIUBAETCS CTPYKTYPHBIM MOIpa3fielieHIeM,
OTBETCTBEHHBIM 3@ [pOBelieHMEe  3acelqaHus  (COBEIIaHWs), BHU3UPYETCS  €ro
PYKOBOJUTENEM, NPEJCTABISETCS Ha IOANUCH TPe/CeIaTeNIbCTBYONeMy Ha 3acelaHuu
(coBemannu). JlaTo# TpPOTOKOIa ABIAETCS JaTa 3aceaHud. K IIPoOeKTy IpOTOKOJA
COBEIIAHNUS IIPUNAraeTCs JINCT PACCHUIKH, TOANUCAHHBIA UCIIONHUTENEM IIPOTOKOIA.

3.2.6. IIpoTOKOJIEI TIeuaTaroTCs Ha CTaHAPTHAIX JIHCTax Gpopmata A4, BepxHee IoJe
- 2 cM, HIKHee - 2 CM, JIeBoe - 2 cM, mpasoe - 1 cM, mpudrom Times New Roman
pazmepom N 14. '

HaunmeroBaHHEe BUOA ,Z(OKYMGHTEL cinoso "TIPOTOKOJI" - meuaraeTcs OT TpaHMUIIBI
BEPXHETO M0 IPOIMCHBIME OYKBaMM BDPa3ps/IKy, 0Ty KAPHEIM mpmbTOM Times New
Roman pazmepom N 17 1 BepaBHABaeTCs IO LIEHTPY. _

Bun  3acenmamus, —coBelaHAs OTHeNseTcs OT  IIPEABLIIYIIEr0  PEKBM3UTA
2 MEXCTPOYHBEIME HHTEPBaIaMy, TIedaTaeTcs MoNyKupHeM mprdToM Times New Roman
yepe3 1| UHTEpPBaN X BBIPABHUBAETCS 110 LICHTPY.

MecTo TpoBe/ieHUs 3acelaHusA, COBCINaHUs yKa3blBaeTcs (IIpH HEOOXOAWMOCTH) H
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BBIPABHUABACTCS 110 LEHTPY. :

Hara u HoOMep HPOTOKONIa O(prMnﬂeTCH CIIOBECHO-TIU(MPOBEIM  CIIOCOOOM 1
reyaraeTcss depe3 | MEXCTpOUHBIM HHTEpBAI HIDKe Hpelnbiayliero pexsusura. Homep
IIPOTOKOJIA I1edyaTaeTcs apabCkUMu IUPpaMu U COCTOWUT M3 3Haka "N" U HMOPSAKOBOTO
HOMEpPa MPOTOKOIIA. '

OcHoBHas yacThb HpOTOKOJIa IreqaTaeTcs mpmbTOM Times New Roman pazmepom N
14 gepe3 1,5 MeKCTPOIHOTO HHTEPBAIIA.

Iloanuce OTHAENAETCS OT TEKCTa 3 MEKCTPOUHBIMU HHTEPBATAMH W BKIFOYAET
HAanMEHOBAaHWEe JOJKHOCTHY KA, IPeACce aTebCTBOBABILIETO Ha 3aceHaHuy (COBEIAHNN ),
€ro JMYHYIO HOIMHUCE, PACIIA(QPOBKY HOANKCH (MHULHAIBL M GaMUIIHIO).

HaumMeHnoBaHue NOIDKHOCTH Ile4aTaeTcs OT JIEBOM I'paHMIIEI TEKCTOBOT'O OIS Yepes
1 MexcTpouHBI UHTEPBAI.

Ob6pa3zis! ohopMIIEHUS TPOTOKOIOB HpI/IBelIeHBI B (mpustoskenun 2).

3.2.7. BeImucka U3 IpOTOKOJIA MPEACTABIsET COO0M TOYHYIO KOITHIO YaCTH TEKCTa:
MMOJJIMHHOTO IIPOTOKOJIA, OTHOCAIIEIoCSd K TOMY BOIIPOCY IOBECTKH OHS, IO KOTOPOMY
TOTOBST BBIIUCKY. IIpW 3TOM BOCIIPOM3BOIAT BCE PEKBU3WUTHI OJlaHKA, BBOJHYIO YacTb
TEKCTa, BOIIPOC ITOBECTKH JHA, [I0 KOTOPOMY FOTOBHUTCSI BBIIMCKA, ¥ TEKCT, OTPAKAIOIIUN
oOCy»KIeHHe BOIpoca U IPUHATOE pelieHue. B 3ToM ciiyuae Ha3BaHue HOKyMeHTa OymeT
opopmIieHo kak "BrImucka w3 mpoTokona'.

Konuy mDpoTOKONOB (BBIMHCKM M3 IPOTOKOJIOB), HANPABISIEMBIX B CTOPOHHUE
OpraHu3allMH, 3aBEPSAIOTCS II€YaThIO M PAaCChUIAFOTCA COIJIaCHO JIMCTY PAacChUIKM B
COOTBETCTBHH C (IPHUIIOKEHHEM 1), IOArOTaBINBAEMOMY UCIIOIHUTENIEM [IPOTOKOIA.

3.3. @akcorpaMmal

3.3.1. CpencrBa (QakCUMUIBHOW CBSI3M TPENHA3HAYAIOTCA Ui OIEPaTUBHON
rnepefauu (IIpueMa) TEKCTOB CIHYXXEOHBIX JTOKYMEHTOB M CIYXeOHBIX MATEpPHAIOB
opraHu3alysM (0T OpTraHu3aIli ).

CryxebHas wuHQOpManus, NepenaBaeMas W TMPUHHEMaeMas II0 KaHaJIam
PaKCUMHUIBEHON CBA3HU, HE ABISCTCS OPUIUATBHBIM JOKYMEHTOM.

3.3.2. Ilepenavya ¢ WCHONB30BaHHEM CPENCTB (AKCHMEJIBHON CBSI3U CIY)KEOHBIX
JOKYMEHTOB M MaTE€pHAJIOB,  cofiepXalux  MHPOPMAIMI0  OTPaHWYCHHOI'O
pacIpoCcTpaHeHus, B TOM 9ucie ¢ momeTrkamu "Jliis cimyxxebHoro mons3osanums’”, "He s
neyatd' ¥ "CHSATHE KONMH 3alpelieHo”, HOKYMEHTBI, OTHOCSIIAECS K AeITCIBHOCTH
CEKTOpa II0 3aIIHATe rOCyIapCTBEHHON TalHbI 3aITperlaeTcs.

3.3.3. C mcrons3oBaHHeM cpeAcTB (HaKCHUMHUIBHOM CBSI3U MOI'YT OBITH MEepemaHb
MaTepuanbl TEKCTOBOIO, TaOIWYHOIO WM TpadMuecKoro XapaKTepa, WCIONHEHHEIE
THIIOTPaCKUM, MAIIHHOIWCHBIM HIIH PYKOIHUCHBIM CITIOCOOOM B YEPHOM HIIM TEMHO-
CHHEM IIBETE C YEeTKHM U KOHTPAacCTHHIM H300paxkeHweM (IIepBble 3K3EMIUISIPH WIH X
KCepOoKoIuH) Ha Oesoit 6ymare mpudrom Times New Roman pasmepom He menee N 8.
O6reM mepeaBaeMoro B TedeHue | ceanca CBsSI3W JOKYMEHTA, BEITONHEHHOTO Ha Gymare
dopmara A4, He NOJDKEH IIPEBBINIATE 5 TUCTOB.

3.3.4. lloaroToBieHHBIM AN mepemadyu opurHHan (HAKCOrpaMMbl BH3HPYETCS
WCIIOJIHUATENIEM U NIOANHCEIBAETCS IIEPBEIM 3aMECTUTENIEM, PYKOBOIATEIEM crpyKTypHoro
HOJpa3elIeHHs NI COOTBETCTBYIONIETO IO Ipa3/ICIeHHS.
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3.4. DneKTpOHHBbIE COOOIICHE S

3.4.1. llepemaua w TmonydeHHMe WHQMOPMAIHH  MOXET  OCYIIECTBILATHCSA
SJIEKTPOHHBIMU COOOILIEHUSIMHE dYepe3 I/IH(i)OI)MaLLI/TOHHO-TGHGKOMMYHHKaHI/IOHHYIO CETh
VHTepHeT Kax B AIMMHACTPALMHK, TaK ¥ MEXKAY YUPSXIEHHAMH W OPraHM3allusAMH,
AMEIOIIEMH COOTBETCTBYIOIIHE allliapaTHBIE U IPOrPaMMHBIE CPEICTBA.

3.4.2. DJNeKTpOHHBIE  COOOIICHAA, - nepesiaBaeMple 10 uHGOPMAITHOHHO-

TEJEKOMMYHHUKAIOHHOH! CeTH I/IHTepHeT paCCManI/IBaIOTCH aHAIIOTMIHO JIOKYMEHTAM Ha
~ 6YMaXHBIX HOCHUTENSIX. :

3.4.3. OrmpaBuTenb 3JIEKTPOHEOIC cooGImenus 3amycKaeT MporpaMMy OTHpaBKI/I
[IOYTEl M co3maeT dalin cooOIeHus, yKasslBaeT €ro WMsd, AaTy B BpeMs OTIIPaBKH.
CoolieHuss MOXHO BBOAWTbD W PEAaKTHPOBATH C TMOMOIIBIO TEKCTOBBIX PENAKTOPOB.
ONeKTpOHHBIE COOOINEHUA NEPENAOTCA aapecaTaM B COOTBETCTBHH € JIHCTOM DACCHLIKH,
MTOATOTOBJIIEHHOM B coOoTBeTCcTBMH C (I Ipmimoxenuem 1).

3.5. TeaedonorpaMmsbi

3.5.1. TenehoHorpamma COCTABISISTCS OTIPABUTENEM KaK CIIyKeOHBIN JTOKYMEHT Ha
OyMaXHOM HOCHTeNe, IepefaeTcs o Texe(oHy U 3alUChIBAeTCA molydareneM. B Texcre
TemeOHOTpAaMMBI JTOJDKHO ObITH He Oonee 50- cioB, IIpu 3TOM CclelyeT H30erarsb
TPYAHOIIPOU3HOCUMEBIX CIIOB ¥ CIOXKHBIX 000pOTOB. '

3.5.2. TenedoHorpamMmma COCTaBIAETCS B OJHOM 3K3EMIULIPE M ITOANKACHIBACTCA
PYKOBOIMTENIEM HIIA OTBETCTBEHHBIM MCTIoNHUTENeM. Ecnu TenedoHorpaMMa nepenaercs
HECKOJIBKUM ajpecaTaM, K HeHW IpujiaracTcs CHHCOK OpraHu3aiuid U TIpeNnpHATHH,
KOTOPBIM €€ HaIpaBlIsSioT, ¥ HoMepa TeledOHOB, IO KOTOPBIM OHa JOJDKHa OBITH
nepeaHa. '

3.5.3. IOpumuueckass cuia [OCTyHHBIIEH TeieOHOrpaMMbl — OIPECIIeTCs
CIICIYIOIMMH PEKBA3UTAMMU:

- HCXOJIAIIAM PETUCTPAIMOHHBIM HOMEPOM ITOCTYTIHMBIIEH TeIe(OHOrpaMMEL;

- TOJDKHOCTBIO, haMUTUCH, AMEHEeM, OTUECTBOM M MOANHCHIO JIUIA, OTIIPaBUBIIErO
TenehoHOTpamMMy;

- JOJDKHOCTEIO, @aMHJH/TeH VMEHEeM, OTYEeCTBOM W IOANHCHIO JIMIA, TPUHSBIIErO

‘TeeOHOrpaMMy;

- BXOJISIIITAM PETHUCTPAIIMOHHBIM HOMEPOM TOITydeHHOH Terne(OHOorpaMMBl.

3.5.4. Texct BXOAIIMX TelnehOHOrpaMM 3aITAChIBaeTcs (IevaTaeTcs) IoyJdaTesieM
Ha O71aHKe, [10CTIe Yero OIepaTHBHO nepeaaercg PYKOBOJIUTEIIO HJIN TOMY JOJDKHOCTHOMY
JIAITY, KOTOPOMY OHA aJIpecOBaHa.
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IIpunosxenne 1

K HOPSIKY paboThl

CO CIyXeOHBIME TOKYMEHTAME -

B AamuauCcTpaImy FOxKeKoro
MYHUIUIIAIBHOTO parHoHa:

U CTPYKTYPHBIX TOJPa3JiCCHIX,
MYHHIUTAIBHBIX YIPEKICHUIX

JIvcT pacchuIky CIykeGHOro OKyMEHTa

HAWMEHOBAHNE CIIyKeOHOro JOKYMEHTa |

HOMED U fata JOKYMEHTa/BpeMEHHBIH HOMED JOKYMEHTa

/11

Kowmy mamnpagsisercs
(HarMeHOBaHUE azipecarta)

KonudecTBo 3x3eMILIIPOB
HaIpaBJIsIeMOro CIIyKeOHOTO TOKyMeHTa

Hcnonaureins
(HarMEeHOBaHME JTOJDKHOCTH)

18
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Ipunoxenune 2

K TIOPSIKY pabOTh

CO CITy>KeOHBIMU JOKYMEHTaMHI
B ApMuHucTparmy FOxckoro

MYHULOUATIAJIEHOTO pailoHa

F CTPYKTYPHBIX TIOJPa3IeTeHISIX,
MYHHUITATATEHBIX YIPEKACHUAX

UBAHOBCKAA OBJACTD

AJIMWHUCTPANUS FOKCKOTO MYHUITUTIAJLHOL'O PAOHA

NPOTOKOJI

COBeLIaHHMA 10 BOIIpoCY

OT & » 20 T.
No

HpexcenateabCTBYIONIH

JI0IDXHOCTE TIpefcenaTe/ibCTRYIONIEro Ha
3aceanuy (COBEIIAHUN ) ‘

IpucyTcTBOBAIH:

Haspanue qODKHOCTEH B TOPSIKE
MIPOTOKOJLHOTO CTapIIHHCTBA

Permumm:
1. IlpomomxuTs padoTy....

2. ObecrieunTh OCYNIIECTBIICHHE. ..

3. llpuHATE MEpEL...

JIOIDKHOCTD Ipe/IcenaTeIbCTRYIOIEro
Ha 3acenanuy (COBEIIaHNN ) '

AHATIAATBI, QaMEIIH HCIOTHUTEIS
HOMEp TeinehoHa, afpec SNEKTPOHHON IIOUTEI

19

- HHUIAAITEI, QaMUIHS

- HHUALIUATIEI, PaMUITAS
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[punoxente 3

K HOPSAIKY pabOThI

CO CHYXCOHBIME JTOKYMEHTAMY

B AnMuHucTpaiuy IOKCKoro
MYHUIMIAIGHOTO panoHa

U CTPYKTYPHBIX ITOAPA3ICIICHHSX,
MYHHUITHITATEHBIX YIPEKICHUIX

MBAHOBCKASI OBJACTD

AIMUHHUCTPAILUA YOKCKOTI'O MYHUITNITAABHOT'O PAMOHA

IHPOTGKOCJA
3acelaHUs KOMHCCHY (HAa3BaHHe)
HOxa
OT « » 20 T.
Ne
IIpencenareNbCTBYFOITMITL:

JomKxHOCTE npeacenaTelIbCTBYIOIIEr0 Ha - MHULUAIBL, haMUITHs
3ace/laHuH (COBEIIIaHMH )

[{pucyrcTROBAIH:

HasgaHue JOKHOCTEHN B TOPSIKE - UHULHAAIIBL, (haMUITHs

TIPOTOKOIIBHOI'O CTapIIMHCTBA

I. O cocrosanm paboOTEl 1O BBIIBIEHHIO, PACCIENOBAHMIO, MPOMHIAKTHKE
IPECTYIVIEHNH, COBEpPIIEHHBIX B c(epe 3aKylmoK TOBapoB, pabOT W YCIyr majis
rOCYIapCTBEHHBIX U MYyHHUIIUTIATBEHBIX HYX]T

(A.A. BaHOB)
Permnm:

1. IlpunsTth K CBENIEHHMIO. . ..
2. PexoMeHIOBATE. ...

II. O 1npuHMMaeMBIX Mepax IO MPEeayIPeXIeHUI0 KOPPYIIHOHHBIX
HapyuleHHd B cdepe 3akymok [uisi  oOecliedeHWsS T'OCYHApCTBEHHLIX U

MyHHULUIATBHBIX HYXKJ U 0 Xofe peanusanun PemepansHoro 3akona ot 05.04.2013
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Ne 44-®3 «O KOHTpakTHOH cHCTeMe B cepe 3aKyrnoK TOBapoB, paboT, yoiyr mid
obecreueHnst FOCYapCTBEHHBIY ¥ MyHUOUIANEHEIX HYXK]» '

. - (B.b. Cuupnos, I'.I. Bacunses)
Permmnn:
IIponomxuth paboTy....

1II. O6 ocyuiecTRIEHNY TOSTHOMOYH IO KOHTPOJIIO B c(hepe 3aKyTIOoK

(B.B. Cunopos)
Penrumnu:
O6ecrieunuTh OCYIIIECTBIICHME. .

JIOIKHOCTE TIPEJICe/IaTENbCTBYIOMIETD
Ha 3acelaHny (COBEIaH;H ) Wrmimansr, GaMumas

HHHUTTHAJIBI, (baMHJIHSI UCIIOJTHUTEIA
HOMED TGJIC(i)OHa, ajipec SJICKTPOHHOﬁ JIOYThL
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NBAHOBCKAS OBJIACTD
AJIMUHUCTPALIUS IOKCKOTO MYHHRIMIIAJILHOTO PAMTOHA

155630, I0xa, ya. ymkuna, 1 fax 2-12-04 www.vuzha.ru, e-mail: yuzhaadm@yuzha.ru

NveHuTeALHBIN NAAEK
Ha Ne JaTelibHBIH Nagex

YBaxkaeMbli (as)!

Anmunnctpanus HOXCKoro MyHANMTIABHOTO palioHa

I'napa IOxeKoro MyHHUHIAJIBHOTO PaiioHa H.0.Pamunus

Hemn.
Ten. (49347)
E-mail;



